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Is there a Contractor Online Portal Guidance?

Yes. The screenshot below provides a detailed visual guide to our Online Portal page, clearly
illustrating the location of each functionality. This will assist Contractors in understanding the layout
and available features for applicants, ensuring a smoother navigation and user experience.

Click here for FAQs

CONTRACTOR ONLINEFPORTAL GUIDANCE

Building - Home

™ 0 A LesterPrieto Lopez~

For Frequently Asked Questions, go
to the "Click here for FAQs" link on
the top left corner of the page.

>> NOTICE

Info/Guidelines

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding
holidays

Permit Center:
& PZB-BLD-PermitAssist@pbcgov.org

Inspections:
= PZB-Insp@pbcgov.org Only contractors
have this option.
Submit your
Add/Change of
Contractor
application here!

Click here for FAQs

Permit & Inspection Fol
App Submittal Checklist

g a permit

ERecording Flier
PZB Home

Building Home

Renew any
inactive permit.
Only
Contractors can
submita
Change of
Contractor
online. Owner
Builders will
only see
"RENEWAL"

Green button - Print Docs
Yellow button - Schedule
Inspections
Red button - Renewals
and Revisions

My Permits (Revision/Renewal)
My Master Plans
Renewal with Change of Contractor

These symbols are
located throughout
the portal. Click them
for more information.

Manage Proxy

Manage Frequent Contacts

Once logged in, click on: Menu > Building > Online Submittal

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PBC can report any perceived safety issues or concerns to PBC
Building Division at any time and staff will investigate. Please send an email to & PZB-Bldg@pbcgov.org advising of the building location and the specific

issue or concern.

Start new
its and sub
permits here!

New Permit Request
New Sub Permit Request

New Master Plan Review
Add/Change of Contractor Request

Respond to
Comments
Pay Application fees
Correct Applications

Actions Required / Upload Corrections

Schedule an
inspection on
any permit

Permits & Inspections

Call Permitting Online Help at 561-233-5119

Click the bell
icon on the top-
right corner of
the page for
actions required.

For permits you
have started and
not submitted;
and permits still
in review.

Draft/Submitted Applications

NOC's, Drainage
Certificate, Elevation
Certificate, Permit
Cancellation/Void App
Request, and Permit
Extension Request
can be uploaded here
after your permit is
accepted for Review

Supporting Documents

Fee Estimator

To access our site, visit us at: www.pbc.gov/epzb
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Is there an Owner/Builder Online Portal Guidance?

Yes. The screenshot below provides a detailed visual guide to our Online Portal page, clearly
illustrating the location of each functionality. This will assist Owner/Builders in understanding the
layout and available features for applicants, ensuring a smoother navigation and user experience.

OWNER /' BUIEDERTONLEINEFPORTALE GUIDANCE

a Click here for FAQs

Building - Home

For Frequently Asked Questions, go
to the "Click here for FAQs" link on
the top left corner of the page.

>> NOTICE

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PBC can report any perceived safety issues or concerns to PBC
Building Division at any time and staff will investigate. Please send an email to & PZB-Bldg@pbcgov.org advising of the building location and the specific

Info/Guidelines

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding
holidays.

Permit Center:
% PZB-BLD-PermitAssist@pbcgov.org

Inspections:
PZB-Insp@pbegov.org

Click here for FAQs

Green button - Print Docs
Yellow button - Schedule
Inspections
Red button - Renewals
and Revisions

My Permits (Revision/Renewal) L]

My Master Plans
Renew any

inactive permit. Hanawat

located throughout
the portal. Click them
for more information.

Manage Proxy

Manage Frequent Contacts

Once logged in, click on: Menu > Building > Online Submittal

Important Notice:

issue or concern.

— &

Start new
permits and sub
permits here!

New Permit Request L]
New Sub Permit Request
New Master Plan Review

Respond to Comments
Pay Application fees
Correct Applications

Actions Required / Upload Corrections L]

Schedule an
inspection on
any permit

Permits & Inspections

Call Permitting Online Help at 561-233-5119

Click the bell

icon on the top-
right corner of
the page for
actions required.

For permits you
have started and
not submitted;
and permits still
in review.

Draft/Submitted Applications

NOC's, Drainage
Certificate, Elevation
Certificate, Permit
Cancellation/Void App
Request, and Permit
Extension Request
can be uploaded here
after your permit is
accepted for Review

Supporting Documents i)

Fee Estimator

To access our site, visit us at: www.pbc.gov/epzb
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How do | apply for a permit?

To apply for aregular permit that requires Review by the Building Division click on the New Permit
Request link in the first tile on the Welcome page as shown below.

n Click here for FAQs

Building - Home

>> NOTICE

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PBC can report any perceived safety issues or concerns to PBC
Building Division at any time and staff will investigate. Please send an email to &% PZB-Bldg@pbc.gov advising of the building location and the specific

issue or congern.

Info/Guidelines

Main office business hours are 8:00 AM - 5:00 PM Monday through Friday excluding —
holidays —
Permit Center:

—

= PZB-BLD-PermitAssist@pbe.gov —
—

Inspections: .o

= PZB-Insp@pbc.gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request Draft/Submitted Applications
App Submittal Checklist PZB Home New NON PCN Pemit Request
Items not requiring a permit ETETg B New Sub Permit Request
Uploading NOC

New Master Plan Review

Add/Change of Contractor Request

Various search options can be used to find the property on which the permit is needed as

shown below. Select Owner/Company Name, Address or PCN, enter the appropriate search
criteria and click Search.

™ 0 2 lLester Prieio Lopez~ NOT PRODUCTION
Building - New Application
PR Application # 0 Continue »
e S m
W Search — Click here to Add/Edit new or multiple addresses
@ Owner/Company Name O Address O PCN
Owner/Company Name: * [Enter Owner/Company Name:
(Example: Smi or Smith o Smith John. Do not use commas.)
Owner Name is Required
(e o
Property Information
PCN Situs Address Control No Project No Suite/Bay Building/Lot Number
Please Select property from Search List
Total Records: 0
Owner Information
PCN Name Situs Address Mailing Address Email Edit
Please Select property from Search List/ Add owner for selected property.
Total Records: 0

Palm Beach County, Florida Updated 01-09-2025 Page 5
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Click the checkbox for the desired property in the search results and click Select

Building - New Application

|
R Application # 0 w
ropertylOwner

Owner/Company Name ® Address PCN
Street No: Pre: Street Name: * Type: Post:
2300 Select v jog Select - Select M
-
CN ¢ Owner Name % Situs Address 3 2 Control No & Project Number %
( % 00-42-43-22-16-022-0000 Palm Beach County 2300 N Jog Rd, West Palm Beach, 3341 1984-00130 00473-012

Total Records: 1

Click the edit Suite/Bay and/or Building/Lot Number icons E to add this information if needed.

Property Information

pCN Situs Address Control No Project No Suite/Bay Building/Lot Number
00-42-43-22-16-022-0000 2300 N Jog Rd, West Palm Beach, 33411 1984-00130 00473-012 E
Total Records: 1 ’ ’

1. Enter the Suite/Bay number.

2. Click the “Add” button to add multiple entries if needed. The maximum allowed number of
Suite/Bay entries per address is 20.

w

Enter more Suite/Bay numbers if needed.

E

Click the “Remove” button to delete an entry or more than one entry if needed.

a. Toremove the last entry and leave the Suite/Bay information blank, delete the last
field information and once empty, click the “Save Changes” button.

o

Click the “Save Changes” button to save any changes for added or removed fields.

Add/Update Suite/Bay

PCN: 00-42-43-22-16-022-0000 - SitusAddress: 2300 N Jog Rd, West Palm Beach, 33411

Please click the Add button to add multiple suites/bays

| =
O=> RN =3

w Save Changes

Palm Beach County, Florida Updated 01-09-2025 Page 6
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Building/Lot Number:

1. Enter the Building/Lot number.
2. Click the “Save Changes” button.

Update Building/Lot Number

PCN Situs Address Building/Lot Number

00-42-43-22-16-022-0000 2300 N Jog Rd, West Palm Beach, 33411 M Building 254 / Lot Number 3245

2 Save Changes

3. If you would like to delete the Building/Lot Number entered, simply clear the entered
information and leaving the field blank, click the “Save Changes” button.

Update Building/Lot Number

PCN Situs Address Building/Lot Number

00-42-43-22-16-022-0000 2300 N Jog Rd, West Palm Beach, 33411 | | ‘

% Save Changes

Click the edit owner icon El as shown below

Owner Information

PCN Name Situs Address Mailing Address Email Edit

00-42-43-22-16-022-0000 Palm Beach 2300 N Jog Rd, West Paim Beach, 33411 2633 Vista Pkwy, West Palm Beach, FL 33411-5613 E n
County

Total Records: 1

Add Owner

Please enter Email and Work/Cell Phone for all owner record:

Note: To add multiple addresses or edit addresses on returned applications, refer to the How do |
add multiple addresses on new submittals and edit addresses on returned submittals section for
more information.

Palm Beach County, Florida Updated 01-09-2025 Page 7
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Next provide the email address of the owner in the Email field. If the owner does not wish to
provide an email address select the highlighted checkbox next to the disclaimer. Click the Save
button when you are done.

Add/Update Owner

Owner Information

Select Property:

00-42-43-22-16-022-0000 - 2300 N Jog Rd, West Palm Beach, 33411 v
**: Either the Company Name or the First and Last Name are required fields
HOA/Company Name **

Palm Beach County

Title: First Name: ** Mi: Last Name: ** Suffix:
Select v Select v
Work Phone: Cell Phone:

Email: *

(] | understand by not providing an owner email address the Building Division may be unable to notify the owner of important changes affecting their
permit. | agree and take full responsibility for this action.

Address:

Country:

LINITED STATE!

Provide Title holder information if applicable or select Same as Owner as highlighted below.

If there is a lessee on the property select the Yes radio button and enter the lessee details. Click
Continue to move to the next tab.

[2) same as Owner

OR I}
Fee Simple Title Holder's Name: *
Address:
Country:
UNITED STATES v
Number: Fraction: Pre: Street Name: * Type: Post:
Select A Select A Select v
Apt/Bldg/Unit: Unit No: Building: city: * state: * Zip:*
Select v Select M [
Lessee
Does the property have Lessee?” Yes No
Palm Beach County, Florida Updated 01-09-2025 Page 8
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On the Contractor tab, select the contractor license to be used on this application.

Next provide information about Bonding company or select “N/A” if not applicable.

PR Application # 39907

SIopSTOunSE

Contractor

Building - New Application

Certification: * Select

Bonding Company

[ NA

OR

Name: *

Address:

Country:
UNITED STATES

Number: Fraction: Pre: street Name: ™ Ty
Select v
Apt/Bldg/Unit: Unit No: Building: City: *
Select v

St

Palm Beach County, Florida

Updated 01-09-2025 Page 9
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Provide information about the Architect and Mortgage Lender or select "N/A” if not applicable.

Click Continue.

Architect/Engineer

) NrA
OR
Name: *
License No:
Address:
Country:
UNITED STATES
Number: Fraction: Pre: Street Name: * Type
Select v Se
Apt/Bldg/Unit: Unit No: Building: City: * State
Select r Se
Mortgage Lender
) NA
ne
On the Contact tab, select the contact person for this application from the highlighted
dropdown as shown below. If “Other” is selected, fill in the contact details. Click Continue.
-
PR Application # 39907
Contact
Contact: * i Select % o If you want to add a proxy for this application, please click here
Please select contact for current permit
Palm Beach County, Florida Updated 01-09-2025 Page 10
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On the Scope of Work tab, fill in the permit details and click Continue.
PR Application # 495487
LI X XD X T S
Trade: * (O Structural () Roofing () Electrical () Mechanical () Plumbing () Fire
O Gas () Other
Type of Work: * (O New (O Addition () Alteration () Repair (O) Demalition () Temporary
() Other
Category: * Select v
Permit Description: * Select v
("] Private Provider Review @ [T Private Provider Inspection €@
Does this permit belong to special permitting category?* O Yes(ONo@®
Value of Work: = $ How to calculate value @
Net Square Feet:
Project Square Feet:
Number of Units:
Number of Floors:
Further Description of Work: * Please enter further description of work (at least 20 and at most 75 characters)

Upload all documents relevant for the permit application on the Upload Documents tab. Watch the
Help Video k2 and read the Document Submittal Guidelines for additional assistance.

Building - New Application
PR Application # 39907
D XD XD TP YIS v X
Forms Checklis!

Create Document Set

Document Category:  Application Documents ¥ Document Type:| PAPA Page v

= 2

Create document set to add pages /

Palm Beach County, Florida Updated 01-09-2025 Page 11
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The Acknowledge tab contains important information that must be acknowledged by clicking the |
Agree checkboxes. Click Continue to View a Summary of your application.

PR Application # 39907

Property/Owner Scope of Work Upload Documents Acknowledge 3

Please read carefully and select "l Agree" to proceed.

By checking the box below | certify | am duly authorized by the property owner to act as the owner's agent in all respects with regard to this electronic permit application and any work subsequently
[] I Agree

Application is hereby made to obtain a permit to do the work and installations as indicated. | certify that no work or installation has commenced prior to the issuance of a permit and that all work will

of all laws regulating construction in this jurisdiction. | understand that a separate permit must be secured for ELECTRICAL WORK, PLUMBING, SIGNS, WELLS, POOLS, FURNACES, BOILERS,
CONDITIONERS, etc

OWNER'S AFFIDAVIT: | certify that all the foregoing information is accurate and that all work will be done in compliance with all applicable laws regulating construction and zoning.
OWNER'S ELECTRONIC SUBMISSION STATEMENT: Under penalty of perjury, | declare that all the information contained in this building permit application is true and correct.
Il I Agree

WARNING TO OWNER: YOUR FAILURE TO RECORD A NOTICE OF COMMENCEMENT MAY RESULT IN YOUR PAYING TWICE FOR IMPROVEMENTS TO YOUR PROPERTY. A NOTICE OF
RECORDED AND POSTED ON THE JOB SITE BEFORE THE FIRST INSPECTION.

IF YOU INTEND TO OBTAIN FINANCING, CONSULT WITH YOUR LENDER OR AN ATTORNEY BEFORE COMMENCING WORK OR RECORDING YOUR NOTICE OF COMMENCEMENT.

FEE SIMPLE TITLEHOLDER, BONDING COMPANY, ARCHITECT/ENGINEER AND MORTGAGE LENDER INFO IS REQUIRED WHEN THE AGGREGATE VALUE (TOTAL COST OF ALL IMPR(]
AUTHORIZED BY THE INDIVIDUAL PERMIT) IS $2,500 OR MORE (EXCEPT HVAC REPAIR /REPLACEMENT < $7500). PLEASE ADDRESS ALL ITEMS.

NOTICE TO CONTRACTOR: FOR A DIRECT CONTRACT GREATER THAN $2,500 (EXCEPT FOR HVAC SYSTEM REPAIR OR REPLACEMENT LESS THAN $7500), FLORIDA STATUTES RE(
WITH THE ISSUING AUTHORITY, PRIOR TO THE FIRST INSPECTION, EITHER A CERTIFIED COPY OF THE RECORDED (BY OWNER) NOTICE OF COMMENCEMENT OR

ANOTARIZED STATEMENT (BY OWNER) THAT THE NOTICE OF COMMENCEMENT HAS BEEN FILED FOR RECORDING, ALONG WITH A COPY THEREOF. IN THE ABSENCE OF A CERTI||

NOTICE OF COMMENCEMENT, NO SUBSEQUENT INSPECTIONS CAN BE PERFORMED UNTIL THE APPLICANT FILES SUCH CERTIFIED COPY WITH THE ISSUING AUTHORITY. THE CF
COMMENCEMENT MUST CONTAIN THE NAME AND ADDRESS OF THE OWNER, THE NAME AND ADDRESS OF THE CONTRACTOR. AND THE LOCATION OR ADDRESS OF THE PROPE]

Palm Beach County, Florida Updated 01-09-2025 Page 12
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Verify the information on the Application Summary and click Submit to submit the application.
Once the fees due are paid, the application will go for sufficiency review.

You may also use the Submit and Copy to New button if you have several similar applications.
Submit and Copy to New will submit the current application and allow you to copy

information to the new application.
PR Application # 39907

v Property/Owner

Property Information

PCN Situs Address Control Project
00-42-43-22-16-022-0000 2300 N Jog Rd, West Palm Beach, 33411 1984-00130 Vista Center of Palm Beach Parcel 22

Owner Information

PCN Name Situs Address Mailing Address Email
00-42-43-22-16-022-0000 Palm Beach County 2300 N Jog Rd, West Palm Beach, 33411 2633 Vista Pkwy, West Palm Beach, FL 33411-5613 noemail@noemail

w Contractor

Contractor Name: Williams, Ryan S Company Name: Semper Aedifico LLC
Certification No: CBC-1253655 DBA Name:
Status: Active Company Type:

Classification: Building Company Add: : 1510 W Sandpiper Cir, P Plnes, FL
License Expiration: 08/31/2020 33024
Insurance Expiration: 01/11/2023 Work Phone: 954-804-1776
Bond Expiration: Fax:
Worker's Comp Expiration: Email: ryan@semper-construction.com

Worker's Exemp Expiration: 01/11/2023
Bonding Company: NA
Architect/Engineer: NA

Mortgage Lender: NA

v Contact
Contact Name: Contractor - Williams, Ryan S Company Name: Semper Aedifico LLC
Add 1510 W dpiper Cir, P Plnes, FL Email: ryan@semper-construction.com
33024

Work Phone: 954-804-1776

v Scope of Work

Trade: Structural Type of Work: New
Category: Residential Permit Description: Communication Antenna
Value of Work: $3.000.00 Net Square Feet:
Building Gross Square Feet: Number of Units:

Further Description of Work: Further Description of Work: *

v Documents

Document Set File Detail Size (N
1- PAPA Page 023 A0.0.2.pdf 023 A0.0.2 pdf 051
v Fees
Fee Description Fee Paid
Non-R: Permit Appli Fee $50.00 $0.00

* Your application will be checked for sufficiency and review fees will be due prior to further processing

Print Application
Save & Complete Later | Cancel 4Back Submit Submit & Copy To New

Palm Beach County, Florida Updated 01-09-2025 Page 13
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What type of permits can | apply for online?

Click on the information icon ﬂ shown below to view the list of permit types available online.

_n Click here for FAQs Building - Home

>> NOTICE

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC areg

in our County since 1957. However, any person in any building located in unincorporated PBC can report any

Building Division at any time and staff will investigate. Please send an email to & PZB-Bldg@pbc.gov advisi
issue or concern.

Info/Guidelines

Main office business hours are 8:00 AM - 5:00 PM Monday through Friday excluding ——

holidays. —

Permit Center: —

& PZB-BLD-PermitAssist@pbc gov —
—

Inspections: 'Y}

= PZB-Insp@pbc.gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request
App Submittal Checklist PZB Home New NON PCN Permit Request
ltems not requiring a permit Building Home New Sub Permit Request
Uploading NCC

New Master Plan Review

Add/Change of Contractor Request

New Applications

« New Permit Request ~

» Apply for a permit that does not require review - You must have the appropriate license
for this permit. Self-issue is only applicable for the permits listed below. The prepared
permit can be downloaded immediately after submitting the application and paying fees
due. Available scopes of work at present are:

1. Decal Online - A/C Change Out

2. Decal Online - Security Alarm (Low Voltage EF)

3. Decal Online - Water Heater Change Out

4. HVAC - Egpmt C/O - Res - W/In Unit

5. Plumbing Water Heater C/O - within unit 1-2 Family
6. Tube Type Skylight

7. Utility Connections

** Contractor's license must be registered in the Annual Decal program to apply for
Decal Online - AIC Change Out and Decal Online - Water Heater Change Out
permits.

Apply for a permit that requires review - This permit will be issued by the Building
division once all relevant agencies complete their review. All scopes of work are
available online.

+ New Sub Permit Request

« Self issue a no fee sub permit.
« Apply for a fee sub permit.

Palm Beach County, Florida Updated 01-09-2025 Page 14
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What permit types can be self-issued?

Click on the information icon ﬂ shown below to view the list of self-issued permits available
online.

D Click here for FAQs Building - Home

>> NOTICE

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC arg
in our County since 1957. However, any person in any building located in unincorporated PBC can report any
Building Division at any time and staff will investigate. Please send an email to & PZB-Bldg@pbc.gov advisij
issue or concern.

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding
holidays

Info/Guidelines
—
——

Permit Center:
% PZB-BLD-PermitAssist@pbc.gov

Inspections:
= PZB-nsp@pbe gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request
App Submittal Checklist PZB Home New NON PCN Permit Request
Items not requiring a permit. Building Home

) New Sub Permit Request
WEEINEE New Master Plan Review

Add/Change of Contractor Request

New Applications

«  New Permit Request -

+ Apply for a permit that does not require review - You must have the appropriate license
for this permit. Self-issue is only applicable for the permits listed below. The prepared
permit can be downleoaded immediately after submitting the application and paying fees
due. Available scopes of work at present are:

. Decal Online - A/C Change Out

. Decal Online - Water Heater Change Out

HVAC - Exact C/O - Res - WiIn Single Unit (Like for Like)
. Label Online - Security Alarm (Low Voltage EF)

. Plumbing Water Heater C/O - within unit 1-2 Family

. Solar- Attic Fan

. Tube Type Skylight

. Utility Connections

Co o~ O U A N =

** Contractor's license must be registered in the Annual Decal program to apply for
Decal Online - AIC Change Out and Decal Online - Water Heater Change Out
permits.

» Apply for a permit that requires review - This permit will be issued by the Building
division once all relevant agencies complete their review. All scopes of work are
available online.

«  New Sub Permit Request

Important Note: When applying for any of the self-permits listed above, make sure to NOT FILL IN
ANY ADDITIONAL Owner/HOA/Company Name unless it is actually changed or different than the
Property Appraisers information. Adding the name of the HOA or a Company name is not required
when the owner’s name has been filled in. Any request to have the owner’s name corrected after the
application has been accepted may result in additional fees.

Palm Beach County, Florida Updated 01-09-2025 Page 15
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How do | apply for a NON PCN Permit?

Click on the New NON PCN Permit Request link shown below.

n Click here for FAQs Building - Home

4 @

>> NOTICE

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PBC can report any perceived safety issues or concerns to PBC
Building Division at any time and staff will investigate. Please send an email to & PZB-Bldg@pbc.gov advising of the building location and the specific
issue or concern.

Info/Guidelines
Main office business hours are 8:00 AM - 5:00 PM Monday through Friday excluding
holidays
Permit Center:

 PZB-BLD-PemitAssist@pbe.gov

Inspections:
= PZB-Insp@pbe gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request Draft/Submitted Applications
App Submittal Checklist PZB Home New NON PCN Permit Request
Items not requiring a permit Building Home New Sub Permit Request
Uploading NOC

New Master Plan Review

Add/Change of Contractor Request

Various search options can be used to find the property on which the permit is needed such as:
Select Non PCN Address, Enter General Location, or Bus Stop.

e Select Non PCN Address:

a. Type any information to search a Non PCN location by address. The Street Name is a
mandatory field.

b. Then click on the “Search” button.
c. The search results will display below. Select the address of your choice.
d. Click on the “Select” button to add the selection to your Non PCN Permit Request.

™ 0 2 lester PrietoLopez~ NOT PRODUCTION

£ 3 Click here for FAQs Building - New Application

PR-NONPCN Application # 0

v Search — Click here to Add/Edit new address
@® Select Non PCN Address (O Enter General Location O Bus Stop

Street No: Pre: Street Name: * Type: Post:
Select v Miitary Select v Select v

==

Continue »

PropertylOwner

Street Address & GPS Latitude

GPS Longitude & Address Comments #
() 10800 S Military Trl, Boynton Beach, 33436 26.5166184098351 -80.122713158106 Guardhouse
() 11380 N Miltary Trl, Palm Beach Gardens, 33410 26.8451567143676 -80.1045452200646
| Q1495 S Military Tri, West Palm Beach, 33415 a Izs 6544003995471 -80.112661700003 AT&T Equipment
() 17060'S Military T, Boca Raton, 33496 0 0 CATV
17948 S Military Tr, Boca Raton, 33496 0 0 CATV
17980 S Military Trl, Boca Raton, 33487 0 0 Meter
1991 § Military Trl, West Palm Beach, 33415 26.6486474995471 -80.112562300003 Antenna
1996 N Military Trl, West Palm Beach, 33409 26.7065628995475 -80 110881600003 Meter
2043 N Military Tr, West Palm Beach, 33409 26.7074498722454 -80.1112711068952

Red Light Camera
() 2501 S Miiitary Til, West Palm Beach, 33415 26.6402779399063 -80.1128330301164 Meter
Total Records: 20

B: » o0 -

Palm Beach County, Florida Updated 01-09-2025 Page 16
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e Enter General Location:

a. Enter GPS Coordinates and/or the Intersection/General Location (for example, 50’
East from the corner of Okeechobee Blvd & Jog Rd, North side of the road). The
General Location text box is a mandatory field.

b. Click the “Continue” button.

= Menu @ePZB S P NOT PRODUCTION

P} Click here for FAQs

PR-NONPCN Application # 0

Continue »

w Search — Click here to Add/Edit new address

*) Select Non PCN Address @ Enter General Location ©) Bus Stop

General Location:* I

*En

Owner

Company: Seloct v

e Bus Stop:
a. Enter the bus stop number of your choice. The Bus Stop Location Number is a
mandatory field.
b. Click on the “Search” button.

The bus stop information will display. Select the bus stop radio button.
d. Click on the “Select” button.

Es ™ 0 2 Lester Pricto Lopez= NOT PRODUCTION
' 3 Click here for FAQs Building - New Application

PR-NONPCN Application # 532531

e B m

+ Search — Click here to Add/Edit new address
(O Select Non PCN Address. (O Enter General Location @ Bus Stop

, .
O3

Continue »

Bus Stop Name % Bus Stop On Street $ Bus Stop At Street ¢ GPS Latitude 3 GPS Longitude %
Io 1 DIXIE HWY @ 10TH AVE N 26 6278530931637 -80 0570503374863
Total Records™ 1
Palm Beach County, Florida Updated 01-09-2025 Page 17
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Based on the property type selection, different permit descriptions will be populated in the
Scope of Work screen. If you search by selecting the “Non PCN Address” or the “General
Location” options, the system will populate certain permit descriptions such as these shown
below.

Electrical - Irrigation Systems

Electrical - Traffic Systems

Electrical -CATV - Phone Electric Service
Lift Station - Utility

Miscellaneous

Plumbing - lrigation System

Flumbing - Water Connection

If you select the “Bus Stop” option, the system will populate different permit descriptions such as
these shown below.

Bus Shelter - Privately Owned
Bus Shelter - Publicly Owned

e Once you have added the Non PCN Address, the General Location, or the Bus Stop to the
NON PCN Permit Request, the Owner’s section will display right below for you to select
the Company name.

a. Click on the “Company” drop down field. A list of different companies will display.
Select the company of your choice by clicking on its name.

™ 0 R lester Prieto Lopez~ NOT PRODUCTION

P’ Click here for FAQs Building - New Application
PR-NONPCN Application # 0 Continue»
ome

Property Information

Street Address & GPS Latitude + GPS Longitude & Address Comments &
1495 S Military Trl, West Palm Beach, 33415 26.6544003995471 -80.112661700003 AT&T Equipment u

Owner

. a -

<<Add New Company>>
ATET

AT&T =
AT & T WIRELESS
AT&T
Amberwood HOA
Amberwood HOA

Amberwood HOA

American Traffic Solutions

Brentwood Lakes HOA/Davenport Prop Mgmt
CMS Telecom Services, LLC

il Celico Partnership DBA Verizon Wireless
Cellco Partnership DBA Verizon Wireless
Celico Partnership DBA Verizon Wireless
Celico partnership DBA Verizon Wireless

Cellco patbership DBA Verizon Wireless

Palm Beach County, Florida Updated 01-09-2025 Page 18
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If the company name is not listed on the drop down list, you will have the option to add a new
company by clicking on the “<<Add New Company>>" option at the top of the list.

Company: *

Select w

==Add New Company== I

ATET r
ATE&ET

ATET

AT&T

AT&T

AT & T WIRELESS

ATAT

Amberwood HOA

Amberwood HOA

Amberwood HOA

American Traffic Solutions

American Traffic Solutions

American Traffic Solutions

Brentwood Lakes HOA/Davenport Prop Mgmt
CMS Telecom Services, LLC

Cellco Partnership DBA Verizon Wireless
Cellco Partnership DBA Verizon Wireless

Cellco Partnership DBA Verizon Wireless
TN = |

The New Company form will display for you to enter the New Company Information. Pay close
attention to the required fields (marked with an asterisk) within the form. Once you have
entered the New Company information, click on the “Continue” button.

Swen { JePZB

Owner

Title:
Seiect

Work Phone:
561-234-5678

: Either Work phone ar Call phona is required

Address:

Country:
UNITED STATES

Number:

0

ApUBldg/Unit:
salect

W 0 % Loster Proto Lopezs NOT PRODUCTION

Company:* <Add New Company>= v

Company Name: * Smith New Company

First Name: Mi: Last Name: * Suffix:

Davia Sman Select v

Cell Phone:

Fraction: Pre: Street Name: * Type: Post:
N v Avenue v

Olve Salect v

Unit No: Building: City: "

West Paim Beach

State: * Zip:™

Fiorida v 33401,

—> =3

To complete the Non PCN Permit Request application, please refer to the “How do | apply for a
permit?” Section, Page 9, as the rest of the process is the same.

Palm Beach County, Florida
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How do | apply for a sub permit?

In this section, we will cover briefly the first few screens to apply for a fee sub permit. Refer to
the How do | apply for a permit section for more details, as the application process is very
similar to submitting a new permit request.

Click on the New Sub Permit Request link shown below.

™ 0 Llesteriopez~

a Click here for FAQs Building - Home Y

>> NOTICE

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PBC can report any perceived safety issues or concerns to PBC
Building Division at any time and staff will investigate. Please send an email to & PZB-Bldg@phbc.gov advising of the building location and the specific
issue or concern.

Info/Guidelines

Main office business hours are 8:00 AM - 5:00 PM Monday through Friday excluding —
holidays — Y

Permit Center: —

= PZB-BLD-PemitAssist@pbc gov —
—

Inspections: 'Y}

= PZB-Insp@pbe.gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request Draft/Submitted Applications
App Submittal Ghecklist PZ8 Home New NON PCN Pemit Request
Items not requiring a permit Building Home New Sub Permit Request
Uploading NOC

New Master Plan Review

Add/Change of Contractor Request

Select the certification of your choice. Then click the “Continue” button.
Swe { 2jePZB
"] Click here for FAQs

SR Application # 0
A X T Xt oy Xl
Contractor ’

Cenification: * [ Select v]

= =

Swen (ePzB

L.} Click here for FAQs

SR Application # 555232

@ Permit No ) Address ) PCN

Permit No:* [ 2024 ]

(Example: 2018-005286]

Permit No Permit Dasc & Contractor &
No records to display !l
Total Records: 0

Owner Address $ Status 3

Palm Beach County, Florida Updated 01-09-2025 Page 20
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1- The Permit No. information will display right below showing the permit description,
contractor, owner, address, and status.

a. Select the radio button next to the main permit number. The issued/applied sub
permits’ information will display for the selected permit number.

b. Click the “Add Fee Sub” button. The Sub permit Description box will display. Based on
the license trade selected, several Sub Permit Descriptions will display right below.

c. Select the Sub Permit Description of your choice.

d. Click the Add button. The Sub Permit information will be added to the Fee sub permit
scope of work to submit section.

e. If you would like to Select a No Fee Sub permit scope of work instead, select the
checkbox under the “Select no fee sub permit scope of work to submit” section.

f. If you have already selected a Fee Sub permit scope of work, and select a No Fee Sub
permit scope of work, the system will display a message asking you to make only one
selection, either for a no fee sub or for a fee sub. Here you have the option to click
“Yes” or “No” to change your current selection.

g. Once all selections are made, click on the “Continue” button to move on to the next
page.

Swe { JePZB

L.} Click here for FAQs Building - New Application

Conlinue »

SR Application # 555236

R XIED XD D XD X X

@® Permit No ) Address ) PCN
PermitNo:* | 2024.023126
Example: 2018-005285)
Permit No Permit Desc & Contractor & Owner 3 Address 3 Status 3
| Q  B-2024-023126-0000 Single Family Dweliing - Zero Lot Line Atkinson, George Marvin Baynton Beach Associates 30 Lilp 11017 Mulbsrry Garden Tri. Boynton Beach, 33473 Active 1
Total Rocords 1
Sub permit Description
Issued/ Applied Sub Permits
Sub Permit No Trade Permit Description Trad Building - Jer Status
£-2024-023126-0001 E Low Voltage (Sub) factor Sacurity Inc Active
M-2024-023126-0002 M Gas Natural Lines Interior / Exterior (Sub) Sub Permit Description egrity Prumbing Corp Active
P-2024-023126-0003 P General Plumbing Roofing (Sub) idgeway Plumbing Inc Active
M-2024-023126-0004 ] General Mechanical ) Incidental Building Wark (Sub) ) Air Control Inc: Active
E-2024-023126-0005 E General Electiic vith TUG o Miscallanaous Building 4 Electric Connection Active
Total Records: 5 Roofing Flat (less than 4 squares)
Pool Barrier (Sub)
Poal Barrier FencaWall (Sub)
- Awning (Sub)
Select a fee sub permit scope of work to submit g [Su)
Pool Barrier Screen Enclosure (Sub)
Reraofing - Mitigati
Trade  Sub Permit Description sraciing - Mitgaten Fee Sub Revision Sub
Fance - Commercial (Sub)
No records 1o displayl
Total Records™ 14
Total Records: 0
B: > o - M Add Fee Sub
[~
no fee sub permit scope of work to submit
Trade Sub Permit Description No Fee Sub Fee Sub Revision Sub
S Roafing (Sub) v
Total Records: 1
Confirm
N ) X Either no fae sub parmit or fee sub permit can be issued while making an appication. Do you want
@ Selocted contractor license is not aligible for this scope of work. 1o change sub pemit o Raofing (Sub)(B)
No Fee Sub- THE SUB PERMIT WILL BE ISSUED WHEN AN APPLICATION IS SUBMITTED - NO FEE IS REQUIRED
Fee Sub - PLANS AND APPLICATION MUST BE SUBMITTED FOR REVIEW AND APPROVAL - A FEE IS REQUIRED
Revision Sub - A REVISION MUST BE SUBMITTED AND APPROVED BEFORE THE SUB PERMIT MAY BE APPLIED FOR Yes

Save & Compiete Laler

0
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The “Contact” page will display:
= Menu @EPZB W0 R lesterLopaze

P Click here for FAQs Building - New Application

SR Application # 555236

v m =

Contact

‘ f you want to add a proxy for this application, please click here
Contact: v] o w P »

oo [ o

From this point forward you can refer to the How do | apply for a permit section for more
details, “Contacts” tab, (located at the end of page 10, within the Contacts section), as the rest
of the application process is the same as when you are submitting a new permit request.

How do | apply for a revision?

To apply for a revision go to the My Permits (Revision/Renewal) area as shown below.

n Click here for FAQs Building - Home

>> NOTICE

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PBC ¢an report any perceived safety issues or concerns to PBC
Building Division at any time and staff will investigate. Please send an email to &% PZB-Bldg@pbc.gov advising of the building location and the specific
issue or concern.

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding
holidays

Info/Guidelines
—
—

Permit Center:
 PZB-BLD-PermitAssist@pbe.gov

Inspections:
= PZB-Insp@pbc gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request Draft/Submitted Applications
App Submittal Checklist PZB Home New NON PCN Permit Request
Items not requiring a permit Building Home New Sub Permit Request
Upleading NOC

New Master Plan Review
Add/Change of Contractor Request

My Permits (Revision/Renewal) Actions Required / Upload Corrections Supporting Documents
My Master Plans
Renewal with Change of Contractor

Manage Proxy L] Pemits & Inspections 1] Fee Estimator ]
Manage Frequent Contacts

Palm Beach County, Florida Updated 01-09-2025 Page 22
“The Best of Everything”



EPZB Building portal N, ¥

The My Permits area lists all of your Active and Inactive permits.

Building - MyApps O
All Permits
Al Permits
Show Al | All Permits [e]=
Application No & R‘ev RAnw Permit Description & Contractor % Situs Address % g;ea‘ted Iisued Dety Status & Bal. ¢ Actions
| A ~ il | /] Al =l

P-2016-004849-0000 Plumbing Water Heater ~ CFC-1425917 23 Dorchester B, West Palm Bobey, 09/05/2018 Inactive B0
C/O - within unit 1-2 Beach, 33417 Dimitre
Family

P-2018-012373-0000 Plumbing Water Heater ~ CFC-1425917 7168 Craw Key Way, Lake Worth, ~ Bobev, 04/12/2018 Inactive E $0.00
CIO - within unit 1-2 33467 Dimitre
Family

To apply for a revision click on the red lightning bolt icon B8 on the permit needing revision and
select Apply For Revision. Example below.

C/O - within unit 1-2
Family

Beach, 33417 Dimitre —

Eamily

P-2018-012373-0000 Plumbing Water Heater ~ CFC-1425917 7168 Craw Key Way, Lake Worth,  Bobev, 04/12/2018 Inactive E $0.00
C/O - within unit 1-2 33467 Dimitre
Family
P-2018-024436-0000 Plumbing Water Heater ~ CFC-1425917 111 Normandy C, Delray Beach, Bobev, 08/10/2018 Inactive E $0.00
C/O - within unit 1-2 33484 Dimitre
Family
P-2018-027400-0000 Plumbing Water Heater CFC-1425917 1507 Lee Ct, Lake Worth, 33461 Bobev, 04/06/2020 Active E $0.00
CJO - within unit 1-2 Dimitre
Family Apply For Revision
P-2018-041986-0000 Plumbing Water Heater CFC-1425917 14085 Nesting Way, Unit B Bobey, 01/31/2020 Active B $0.00 Inspections
C/O - within unit 1-2 Delray Beach, 33484 Dimitre

Apply For Sub Permit

Complete the information requested for revision and submit.

How do | apply for a renewal to an Inactive permit?

Locate the Inactive permit you wish to renew in the My Permits (Revision/Renewal) area as

shown below.
\/

Actions Required / Upload Corrections

My Permits (Revision/Renewal)

My Master Plans

Renewal with Change of Contractor

Palm Beach County, Florida Updated 01-09-2025 Page 23
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Click on the red lightning bolt (drop-down) icon E& and select Apply for Renewal. Complete the
requested information and submit.

Inactive Permits

Inactive Permits

Inactive Permits a8l
Application No & Permit Description Contractor & Situs Address g;ea:ed I[_):::A‘cnwty Status & Documents Actions
All - Al v
P-2016-004849-0000 Plumbing Water Heater C/O-  CFC-1425917 23 Dorchester B, West Palm Beach, 33417 Bobev, 09/05/2018 Inactive m
within unit 1-2 Family Dimitre
P-2018-012373-0000 Plumbing Water Heater C/O-  CFC-1425917 7168 Craw Key Way, Lake Worth, 33467 Bobev, 04/12/2018 Inactive m
within unit 1-2 Family Dimitre
TTECTIVE e CIES
Application No ¢ Permit Description % Contractor + Situs Address & g;ea:ed I['J::;Aftw“y Status & Actions
All v All
P-2016-004849-0000 Plumbing Water Heater C/O - CFC-1425917 23 Dorchester B, West Palm Beach, 33417 Bobey, 09/05/2018 Inactive m
within unit 1-2 Family Dimitre
P-2018-012373-0000 Plumbing Water Heater C/O - CFC-1425917 7168 Craw Key Way, Lake Worth, 33467 Bobev, 04112/2018 Inactive Apply For Renewal | [y
within unit 1-2 Family Dimitre
P-2018-024436-0000 Plumbing Water Heater C/O - CFC-1425917 111 Normandy C, Delray Beach, 33484 Bobey, 08/10/2018 Inactive m
within unit 1-2 Family Dimitre

Self-issue vs Review:
e Upon submittal, renewal application should be approved immediately if all of the below
conditions are satisfied:
o There are less than 3 renewals on the permit.
o Permit has been inactive for less than 6 months.
o Change of contractor has not been requested.
o Impact fee has not increased since last submittal/renewal
o Once fees are paid, the permit will become active
e Upon submittal, renewal application should be sent for sufficiency review if any of the
below conditions are satisfied:
o There are 3 or more renewals on the permit excluding voided renewals.
o Permit has been inactive for more than 6 months.
o Change of contractor has been requested.
o Impact fee has increased since last submittal/renewal

Palm Beach County, Florida Updated 01-09-2025 Page 24
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How do | apply for Change of Contractor Only?

Only registered contractors can apply online for Change of Contractor on any permit. Note: a
permit must be Active to perform a Change of Contractor here. If you wish to both Renew an
Inactive permit and Change the contractor in one step, please see the next FAQ “How do |
apply for Renewal with optional Change of Contractor”.

Click on the “Add/Change of Contractor Request” link as shown below.

n Click here for FAQs Building - Home

2 @

>> NOTICE

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PBC can report any perceived safety issues or concerns to PBC
Building Division at any time and staff will investigate. Please send an email to &% PZB-Bldg@pbc.gov advising of the building location and the specific
issue or congern.

Info/Guidelines

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding —
holidays —

Permit Center:
= PZB-BLD-PermitAssist@pbe.gov

Inspections:
= PZB-Insp@pbc gov

Click here for FAQs

Permit & Inspection Forms, ERecording Flier New Permit Request Draft/Submitted Applications
App Submittal Checklist PZB Home New NON PCN Permit Request
Items not requiring a permit BTy (FrE New Sub Permit Request
Uploading NOC

New Master Plan Review

Add/Change of Contractor Request

Select the license you want to use from the drop down shown below and click Continue.

a FAQs Building - New Application

Change of Contractor RR Application # 0

Contractor

Contractor

Certification: * Select -

Palm Beach County, Florida Updated 01-09-2025 Page 25
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Enter the permit number on which the Change of Contractor is needed and click Search. Select the
appropriate permit in the search results and click Continue as shown below.

Revision Permit Info

| ApplPermit  Address  PCN 1

App/Permit No: * Select v 2021-000034-0000 /

For permits issued on or after 12/7/09, please enter the 15 digit number (B-2009-003333-0000) on this screen. If the permit was issued prior to 12/7/09, ple:
enter the 9 digit number (B09002133)

I = [

Permit No 2

Permit Desc $ Owner ¢ Company = Situs Address *
Al v | | | |
© PR-2021-000034-0000 Window & Door Re.. Thompson, P...  Strictly Doors..

3363 Andalusian Way, Lake Worth, 33449
al Records: 1

|

§ Save & Complete Later

Upload the completed Change of Contractor Request form and click Continue. Note: Building
division forms are available for download by clicking on the Forms link.

Change of Contractor RR Application # 118310

Revision Permit Info Upload Documents - Acknowledge
Forms Checklist

* This application is ONLY for change of contractor request. Please do not upload any documents for any additional changes on the permit/sub permit.

« Application Documents - Change of Contractor

Document Category:  -- Select --

Create document set to add pages.

v Document Type: --Select-- m
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Complete the Acknowledgement screen and verify the application details on the Submit tab.
If everything looks good, submit the application.
a FAQs Building - New Application
Change of Contractor RR Application # 118310
Revision Permit Info Upload Documents Acknowledge m
> Permit Details
w Existing Contractor
Contractor Name: Graziano, Angela Marie Company Name: Strictly Doors Inc
Certification No: U-22193 DBA Name:
Status: Active Company Type: Corporation
Classification: Window & Door Company Address: 4365 Okeechobee Blvd, Ste B4
License Expiration: 09/30/2021 Beach, FL 33409
Insurance Expiration: 01/27/2021 Work Phone: 561-689-0796
Bond Expiration: 09/30/2021 Fax: 561-689-7840
Worker's Comp Expiration: 01/27/2021 Email: angela@strictlydoorsinc.com
Worker's Exemp Expiration:
Bonding Company Name: Bonding Company Address:
Architect Name: Architect Address:
Architect License No:
Mortgage Lender Name: Mortgage Lender Address:
v New Contractor
Contractar Name* Sieael Rov M Comnanv Name-_Sieael Decian Groun Inc

The revision number assigned for the application will be displayed and fees due will be added
to the cart. Please pay the fees due to send this application for further processing. The
application will be automatically voided if fees are not paid within 10 days. You will receive
email notification when this application is accepted/returned.

ﬁ FAQs Building - New Application

Submit Success

Application Change of Contractor RR-2021-000034-0000 Rev 1 has been successfully submitted and the assessed fees have been added to the cart.
The submittal fees need to be paid within 10 business days for the application to be reviewed for sufficiency, else the application will be voided. You will receive an email once the application is accepted/reject]

Building department after sufficiency review.
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If the contractor change was requested on an issued permit, once the application is approved,
you may download the new permit card with the updated contractor information from the “My
Permits (Revision/Renewal” screen shown below.

o \/

Actions Required / Upload Corrections

My Permits (Revision/Renewal)
My Master Plans
Renewal with Change of Contractor

g FAQs Building - MyApps i
All Permits
Allpermits
All Permits
Application No & Rfv RAnw Permit Description & Contractor & Situs Address ¢ :;ea:ed Iisued Date Status ¢ Bal. ¢ Actions
L ] L] | | | | I Acive - I o< |
M-2016-022055-0007 Gas Lp Lines Interior / CFC-1429745 11954 Turtle Beach Rd, North Tiwari, 11/08/2018 Active a $0.00 =
Exterior (Sub) Palm Beach, 33408 Rajesh K
B-2017-029113-0000 Single-Family Dwelling CBC-1259657 2231 Hypoluxo Rd, Lantana, Tiwari, 10/19/2020 Active E $0.00
Detached 33462-00 Rajesh K
M-2017-030285-0000 HVAC - Eqpmt C/O - Res  CMC-056892 9140 SW 18th Rd, Boca Raton, Tiwari, 07/16/2020 Active E $0.00
- W/in Unit 33428 Rajesh K

If the contractor change was requested on an in process permit request, the permit application can
be found in the Draft/Submitted Applications area as shown below.

Building - Home

New Permit Request Draft/Submitted Applications My Permits (Revision/Renewal)
New Sub Permit Request

Change of Contractor Request

Submitted
Draft Applications Waiting Acceptance Submitted Applications

Applications E
Application No & R:v R:w Permit D ipti $ Ci s Situs Address & g:::mi!ted s Status & Balance % Actions
7' \:‘ ‘:‘ All - ‘ ‘ ‘ ‘ In Process  ~ ;‘
RR-2017-030285- 1 HVAC - Eqpmt C/O - Res - W/In CMC-056892 9140 SW 18th Rd, Boca Raton, 33428 08/06/2020 In Process E $0.00 m
0000 Unit
Total Records: 5
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How do | apply for Renewal with optional Change of Contractor?

You may apply for a Renewal of an Inactive Permit with the option to also Change the Contractor.

What does this process do?
Overall:

e Perform a Renewal on an Inactive permit and optionally perform a Change of
Contractor in one process.

Self-Issue vs Review:

e Upon submittal, renewal application should be approved immediately if all of the below
conditions are satisfied:
o There are less than 3 renewals on the permit.
o Permit has been inactive for less than 6 months.
o Change of contractor has not been requested.
o Impact fee has not increased since last submittal/renewal
o Once fees are paid, the permit will become active

e Upon submittal, renewal application should be sent for sufficiency review if any of the
below conditions are satisfied:
o There are 3 or more renewals on the permit excluding voided renewals.
o Permit has been inactive for more than 6 months.
o Change of contractor has been requested.
o Impact fee has increased since last submittal/renewal

Account rules for Renewal and optional Change of Contractor:

e Any account may initiate and complete a Renewal for any Inactive primary
permit. Note: Renewing alone does not change ownership of the Activated
primary permit.

e If the Renewing account also selects a Change of Contractor as part of the Renewal it
must be changed to a license linked to the account performing the Renewal. The
account performing the Renewal AND Change of Contractor will now own the primary
permit. Owner Builder accounts may not perform a Change of Contractor, only a
Contractor account or their proxy may perform a Change of Contractor. A Change of
Contractor may be selected for a Renewal regardless of whether it has been Inactive for
more or less than 6 months, a Change of Contractor will require a Review.

e During the optional Change of Contractor the user will select which issued subs to
Retain and which will otherwise be Cancelled. Emails are sent to both the old and new
contractor and to the contractors associated with the sub permits that are
Retained/Cancelled.
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Click the Apply for Renewal link as shown below.

S
ot
o
A

My Permits (Revision/Renewal) Actions Required / Upload Corrections
My Master Plans

Renewal with Change of Contractor

You may search for the permit to be renewed by Application/Permit, Address, Contractor or Owner.

RN Application #0

Permit Info

App/Permit Address Contractor Owner

App/Permit No: * Sele v 2020-011211-

For permits issued on or after 120709, please enter the 15 digit number (B-2009-003333-0000) on this screen. If the permit was issued prior to 12709, please
click Historical Permit above and enter the 2 digit number (B02002133)

Click Search and you will see the Inactive permit. You will also see any sub permits, but these
are not eligible for Renewal. Later in the process, you will select which to retain and which will
be cancelled.

q Last
Permit No % Permit Desc % Ui OI I nf‘ Owner % C‘nmpany Situs Address % |$I.IBIZ|‘ Inal:tm‘e S‘tatus Renewal
Rev 3 Rnw 3 b Date 3 Days 3 = u
I ] | | | | | I Y I N
O | B-2020-011211- Interiar Improve 1 Jamisan, Suncor Ft 14550 Peace River Way, Palm Beach 4182020 179 Inactive
0ooo g:06:54
A
@  B2020011211- Interior Improve. .. Jamison, ... Suncar Ft... 145880 Peace River Way, Palm Beach. 5418/2020 0 Approved
00oo 3:44:08
P
& Po2020-011211- General Plumbing 1 Jamigon, ... South Flo... 14550 Peace River Way, Palm Beach. B/2020 179 Inactive
o001 1:36:52
P
& | E-2020-011211- General Electrical 1 Jamigon, ... Triphase ... 14550 Peace River Way, Palm Beach. 54872020 179 Inactive
o002 8112033
A
Total Records: 4
& Hot eligible for online Renewal
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Select the radio button of the primary permit and you will see the detail below:

v Property/Cwner

Property Information

PCH Situs Address Control Project
00-41-41-20-01-005- 14550 Peace River Way, Palm Beach Gardens, FL 33415 USA. 00 Caloosa 1st Addition
0370

Owner Information

PCH Name Situs Address Mailing Address Email
00-41-41-20-01-005- Jamison, David W 14550 Peace River YWay, Palm Beach 14550 Peace River Way, Palm Beach noemaili@noemail. net
0370 Gardens, FL 33418 USA Gardens, FL 33418-0680

w Fermit Details

Permit No: B-2020-011211-0000 Projected Inactive Date:
Permit Description: Interior Improvernent - Residential Date Inactive: 12/04/2020
Status: Inactive Days Inactive: 179
Final Valuation: $33000.00 Inactive Notice Last Sent:
Further Description: haster bath and guest bath rermodel - Expiration Date:
Mo HyiAC Void Date:
Master Plan No: Insp Pending: Mo
Category: Residential Temp CO/CC Exp.:
Application Date: 03/30/2020 Model: N
Issued Date: 04/15/2020 Disaster:
Last Updated: 12/04,2020 07:05:05 PM Agency Reference No:
Last Updated By: System, Epzh No Of Renewals: 0
Last Activity Date: 06/03/2020 Last Renewal Date:

Completion Date:
Active Days Remaining: 0

Enter Renewal Detail Comments and click Continue

w Contractor

Contractor Name: Garofalo, Michael Joseph Company Name: Suncor Ft Pierce LLC, d/b/a Capitol
Certification No: CBC-1259504 Building Group

Status: Active DBA Name:
Classification: Building Company Type:

License Expiration: 03/31/2022 Company Address: 9010 20th 5t, Vero Beach, FL 32966
Insurance Expiration: 11/27/2021 Work Phone:
Bond Expiration: Fax:
Worker's Comp Expiration: Email:

Worker's Exemp Expiration: 06/30/2021
Bonding Company Name: Bonding Company Address:

Architect Name: Architect Address:
Architect License No:

Mortgage Lender Name: Mortgage Lender Address:

Renewal Details

Comments:™

{rmax 2000 characters)

Mate: Permit will be active for B months from the date of approval of the renewal and fees have been paid.
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You may optionally choose to Change the Contractor.

e If youselect No it will be processed as a Renewal only
e Ifyouselect Yes it will be processed as both a Renewal and Change of Contractor

RN Application # 169447

Permit Info m Upload Documents Acknowledge

Contractor

Do you want to change the contractor?* () Yes () MNa

Continue »

Select Yes and you will be required to choose a license that belongs to your account for the Change
of Contractor.

RN Application # 169447

Permit Info m Upload Documents Acknowledge

Contractor

Do you want to change the contractor?® ® Yes () Na

Certification: * Select v

Select
CBC-1251354
CBC-1257376
CFC-087223
CFC-1427568
CGC-040099
ChC-12458332
ChC-12458358
EC-13002216

Continue »
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The new contractor details will be displayed along with the issued fee subs

Contractor

Certification: *

Certification Details:

Select sub permits to retain

Sub Permit No
[ P-2020-011211-0001
] E-2020-011211-0002

Do you want to change the contractor?*

Contractor Name:
Certification No:
Status:
Classification:
Contractor Address:
Work Phone:
Home Phone:

Cell:

Fax:

Email:

License Expiration:

@ ‘es ) Na

CGC-040094

Johnson, Don Allen

CEC-040099

Active

General

13266 515t PI M, Royal Palm Beach, FL 33441

don. johnson@glhomes.com

083172022
Trade Permit Description
P General Plumbing
E General Electrical

Company Name:

DBA Name:

Company Type:

Company Address:

Work Phone:

Fax:

Email:

Insurance Expiration:
Bond Expiration:

Worker's Comp Expiration:
Worker's Exemp Expiration:

GL Building Corp

Caorporation

1600 Sawgrass Corporate Phwy, Ste 230, Sunrise, FL 33323
donjohnsan@glhomes.com

06112022

06012022

Approved Fee Revision Comments
¥ M M
N M M

Check the boxes of the subs you wish to retain and click continue. Any unchecked subs will be
cancelled. At completion of processing the owners of the subs will receive emails informing
them their sub has been retained/cancelled. The original and new primary contractors will also

receive emails.

Required documents

¢ If you have selected Yes for Change of Contractor, you will be required to upload a
Change of Contractor form (screen shot below shows this example)

¢ If you have selected No for Change of Contractor, documents will be required only if
the permit has been inactive for more than 184 days, otherwise documents will not be

required.

Permit Info m Upload Documents

* Please do not uplozad Notice of Commencement{NQOC) with initial application. NQC must he uploaded later using Supperting Doecuments area on YWelcome page.
* Pursuant to Florida Law, permits inactive more than B months are considered new permits and reguired plans and documents to be submitted

“Following (Document Categary - Document Type) are required:
« Application Documents - Change of Contractor

e Document Set

Document Category:

-- Select --

v Document Type:

-- Select -

w

Create document setto 2dd pages.

nplete Later

Continue »
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The Submit tab shows, Permit Info, the Existing and New Contractor, Sub Permits Retained,
Documents and Fees.

w Euxisting Contractor

Contractor Name: Garofalo, Michael Joseph Company Name: Suncor Ft Pierce LLC, dfbfa Capitol Building
Certification No: CEC-1259504 Graup
Status: Active DBA Name:
Classification: Building Company Type:
License Expiration: 08/31/2022 Company Address: 2010 20th 5t, Wero Beach, FL 32965

Insurance Expiration: 11/27/2021 Work Phone:
Bond Expiration: Fax:
Worker's Comp Expiration: Email:

Worker's Exemp Expiration: 06/30/2021
Bonding Company Name: Bonding Company Address:

Architect Name: Architect Address:
Architect License No:

Mortgage Lender Name: Mortgage Lender Address:

w Mew Contractor

Contractor Name: Johnson, Don Allen Company Name: GL Building Corp

Certification No: CGC-040039 DBA Mame:
Status: Active Company Type: Corporation
Classification: General Company Address: 1600 Sawgrass Corporate Pkwy, Ste 230,
License Expiration: 08/31/2022 Sunrise, FL 33323

Insurance Expiration: 06/01/2022 Work Phone:
Bond Expiration: Fax:
Worker's Comp Expiration: 065/01/2022 Email:

Worker's Exemp Expiration:

w Renewal Details

Renewal Comments: Renewal with Change of Contractor
Extend To: 120272021

Retained SubPermits:
Sub Permit No Trade Permit Description Approved Fee Revision Comments

P-2020-011211-0001 P General Plumbing Y [\l il

w Documents

Document Set File Detail Size (MB)
1- Change of Contractar Change of Contractor pdf Change of Contractor pdf 015

w Fees
Fee Description Fee Paid
Mon-Refundable Renewal Application Fee $75.00 $0.00

= Your application will be checked for sufficiency and review fees will be due prior to further processing.
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Click Submit.
¢ [f the Renewal has been inactive less than 184 days, has had less than 3 renewals and no
Change of Contractor was selected it will self-issue upon payment of fees.

e Otherwise, as in the example below, it will go to review upon payment of fees.

Submit Success

Application RR-2020-011211-0000 Rnw 1 has been successiully submitted and the assessed fees have heen added to the cart.

The submittal fees need to be paid within 10 business days for the application to be reviewed for sufficiency, else the application will be voided. You will receie an email once
the application is acceptedfreturned by Building Division after SUficiency review.

If your Submittal meets the requirements to go to review, it will be processed similar to other
requests.

e The application may be Returned or Accepted during Sufficiency Review
¢ The Renewal may be Approved but the Change of Contractor may be declined. You

may resubmit with a different Contractor or submit without Change of Contractor to
complete the Renewal

Outcomes after Self-Issue or Review is completed:

For Renewal only

¢ The Renewal application becomes approved and will be found under MyPermits of the
account that initiated the Renewal

e The Primary becomes Active and will remain under MyPermits of the account that

owns the primary (which may or may not have been the account that initiated the
Renewal).

For Renewal and Change of Contractor

The Renewal application becomes approved and will be found under MyPermits of the
account that initiated the Renewal and Change of Contractor

e The Primary becomes Active and will be found under MyPermits of the account that
initiated the Renewal and Change of Contractor
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How do | pay fees for an application?

If you are logged into the portal, you can see all the applications and permits on which fees are
due in the Actions Required / Upload Corrections area as shown below.

Info/Guidelines

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding
holidays.

Permit Center:
= PZB-BLD-PermitAssist@pbc.gov

Inspections:
% PZB-Insp@pbc.gov

Click here for FAQs

Permit & Inspection Forms

ERecording Flier
App Submittal Checklist PZB Home
Items not requiring a permit Building Home
Uploading NOC

My Permits (Revision/Renewal)
My Master Plans

Renewal with Change of Contractor

New Permit Request
New NON PCN Permit Request
New Sub Permit Request
New Master Plan Review

Add/Change of Contractor Request

Draft/Submitted Applications

Supporting Documents

Click on the Pay Fees link as shown below and the fees will be added to the cart. E

Action Required

!'\:ev RAnw Permit Description %
* :

Application No $

[T ] A
PR-2020-008228-0000
PR-2020-008235-0000
Total Records: 2

Solar-Photovoltaic

Solar-Photovoltaic

Applications

Contractor $  Situs Address &

CFC-1425917 7089 Rain Forest Dr, Boca Raton, 33434
CFC-1425917 9095 Silver Glen Way, Lake Worth, 33467

8]
Action
Status & Requested Date  Action Requi
3
Al || | An v
In Process 03/05/2020 Pay Fees
In Process 03/05/2020 Pay Fees

Click on the cart to pay.

I B Admn- Frod

Building - MyApps

N o

e 2 Action Required

Follow the prompts and enter the required payment details to pay your fees online. For instructions
on how to print Receipts online, go to the next section.
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How do | obtain my receipts online?

1- You will be able to retrieve receipts for payments made online at any time, right from the
Customer Portal.
a. Click on the “Menu” button.
b. Click on “Online Payments” option.

®™ 0 +ISignin

Planning

wuc"% il 05, S - =

Building Contractor Regulations Planning

Dsionin & Register Now

MR

£ General

Property Information
H Building
# Contractor Regulations
4 Planning

W Zoning

© General FAQs

© Building FAQs

ePZB Building Portal Basics

Contact Us
©2024 Paim Beach County - Planning, Zoning, & Builing

2- The “Online Payment — Tracking Number Search” page will display.
a. Click the “I want to pay” drop-down menu to display the options available.
b. The different payment types available will display for you to make a selection. Select
the one of your choice. For the purpose of this FAQ, | will select “Building Permit
Application”

Online Payment - Tracking Number Search

I want to pay

select- e -

Billboard Renewals

Building Permit Application o

Code Compliance Caze

Contractor Regulations Application
Contractor Regulations Citation
Contractor Regulations Renewal
Municipal Impact Fee

Misc Fee Payment

Monitoring Application

Monitoring Status Report

Special Permit / Temp Use / Temp Sign

Planning/Zoning Application

Palm Beach County, Florida Updated 01-09-2025 Page 37
“The Best of Everything”



EPZB Building portal

3- The Tracking Number sections will display.

a.
Enter the year of your permit

Click on the “Search” button.

Enter the permit number. The suffix is optional.

/

Change the tracking number letter code to the one pertaining to your permit

Online Payment - Tracking Number Search

I want to pay

Building Permit Application A

d

046810 E -

@ Agricultural Review, Annuzl Permits, Building Permits, Building Permit Renewals / Revisions, Conceptual Review , Decal Permits, Early Permits, General Inspections, Master Plan Review, Municipal Impact Fees

4- The Tracking number descriptions will display right below.

a.

Click on the “Fee” button. The “Fee Details” will display on the right of the page,

showing the Fee Code, Fee Description, Charged Amt, Amt Paid, and Balance.
i. Click the “Print” option to print the Fee Details listed if needed.
ii. Click the “Close” button to close this right side page
b. Click the “Receipt” button. The “Receipt details” will display on the right of the page,
showing the Permit number. The Receipt number links will display right below,
including the Date Received and the Amount Paid.
i. Click on the Receipt No. link of the payment of your choice.

Select the tracking numbers

™ AddtoCart

M-2023-046810-0001

O P-2023-046810-0003

LastName, Name

LastName, Name

Permit No. (General Plumbing)

Permit No. (General Mechznical)

[J Tracking No Reference Description Balance Comments
B-2023-046510-0000 LastName, Name Building Application No. (Alterations - Residential) $0.00
B8-2023-046810-0000 Rev:1 LastName, Name Building Application No. (Alterations - Residential) $0.00

$0.00

$100.00

e —

Fee Description

If: Roads

Beal State
Surcharge

Noc Lien Law
Notification

If: Law - Patrol

If: Public Blds

Permit Application
Fee (Non-
Refundable)

50240

Charged
Amt

$5.00

$872.50

Amt Paid

$0.00

$5.00

$0.00

$0.00

$872.50

Balance

$0.00

$0.00

$0.00

Receipt details § B-2023-046810-0000

Click on receipt no to view the receipt details

Receipt No Date Received
i ) 11/1/2023
2023-1213-27 12/13/2023
2024-0401-4 4/1/2024
2024-0408-5 4/8/2024

Amount Paid

$894.31

$944.16

$76.88

$61.50
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5- The Receipt will display on your browser on a separate tab.
a. Click the “Print” button on the top-right corner of the page to print the receipt.

Tracking No

B-2023-046810-0000

Payment From

Im:3998872 Davale Construction

Date Received: 11/01/2023 06:00:29 AM

Automated Inspections:

Contractors Certification:

Planning:

PALM BEACH COUNTY
PLANNING, ZONING & BUILDING
2300 Morth Jog Road
West Palm Beach, FL 33411
(361} 233-50:00 or (888) 236-3809
Receipt No: 2023-1101-3
Fee Details
Fee Code Fee Description Amount
50240 Permit Application Fee (Non-Refundable) $872.50
Q0010 Internet Service Charge - Building $21.81
Sub Total $894.31
Grand Total $894.31
Payment Details
Description Amount
Credit 489431
Register No: 100 Cashier ID: EPZBZEPZE
General Info:  www.pbcgov.com/pzh
Permit & Inspection Info:  www.pbcgov.com/pzb/building

(561) 355-2222 or (888) 236-3807 Building Division: (561) 233-5100

(561) 233-5525 Code Enforcement: (561) 233-5500

(561) 233-5300 Zoning: (561) 233-5200

6- Once you have printed the receipt, close that
tab to go back to the previous page. Back at
the Receipt details page, you have the
option to print other receipts if available.

a. If no more receipts need to be

Receipt details - B-2023-046810-0000

Click on receipt no to view the receipt details

Receipt No Date Received Amount Paid
printed, click on the “Close” button . 05 saon
to go back to the Tracking Number’s I s -
page. 2024-0401-4 4/1/2024 $76.88
Note: If there is any fee that has not being paid, you R e o
will see the current balance under the Balance
column. Here you will be able to select it and pay
the outstanding fees if needed.
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How do | respond to comments/corrections on my application?

P 2

I~z 2

& =)
“LLopio

Applications that are waiting for your response to comments will be shown in the Actions
Required / Upload Corrections area as shown below.

Info/Guidelines

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding
holidays

Permit Center:
= PZB-BLD-PermitAssist@pbc.gov

Inspections:
= PZB-Insp@pbc.gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier
App Submittal Checklist PZB Home
Items not requiring a permit Building Home
Uploading NOC

My Permits (Revision/Renewal)
My Master Plans

Renewal with Change of Contractor

New Permit Request
New NON PCN Pemit Request
New Sub Permit Request
New Master Plan Review
Add/Change of Contractor Request

Actions Required / Upload Corrections

Draft/Submitted Applications

Supporting Documents

Click on Submit Comments Response or Prepare Comments Response as the case may be.

jePzB

Action Required

Application No 0 B0S pifesmm O

Contractor 3

™ 0 L lesterPrieto Lopezv

Building - MyApps

Applications

Action Requested
Date

Situs Address & Status ¥

L JCIC]

B-2021-006583-0000

RR-2022-014116-0000 1
FS-2023-003199-0002
PR-2023-039448-0000

Al -

|| Al

Window & Door Replacement Impact - CBC-1261099

Residential / Multi-Family
Electrical
Pool Plumbing (Sub)

EC-13002252
CFC-1428724
CBC-1261989

9370 SW 8th St, Unit 303, Boca Raton, 33428 Inactive

3479 Cabbage Palm Way, Loxahatchee, 33470 In Process

17667 Tiffany Trace Dr, Boca Raton, 33487 In Process

L]

04/19/2021

071312022
09/21/2023

Site Development Residential - 1 & 2

In Process 10/02/2023

“Submit Comments Response” indicates that your response to comments can be submitted.

NOT PRODUCTION

Action Required

Al

Resume Returned Resubmittal
Submit Comments Response @

Resume Returned Application

Submit Comments Response @

“Prepare Comments Response” indicates that you may work on preparing the response to
comments and upload documents, but you will not be able to submit this response until the
Building, Fire and Zoning reviewers have completed their Review.

E-2020-019741-0000
B-2020-019884-0002

Solar-Photovoltaic

Incidental Building Work
(Sub)

PR-2020-019958-0000 Dock Non-Residential

Total Records: 38

U-10860 6198 185th Ter N, Loxahatchee, 33470  Printed 03/27/2020
CBC- 6198 185th Ter N, Loxahatchee, 33470  Active 04/13/2020
042257
CBC- 100 Loquat Tree Dr, Lake Worth, 33462  In Process 04/19/2020
042257

Pay Fees

Pay Fees

Prepare Comments
Response @
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Upon clicking the link, the Comments Response screen opens and shows the comments by one
or more reviewers on your application. There is a separate section for comments from each
reviewer. As can be seen below there are comments from Permit Tech, Health and PE-B. Below
each agency name, the reviewer’s name is also displayed. The phone number and email of the
reviewer are displayed next to reviewer name.

Comments Response

PR-2020-019958-0000 Dock Non-Residen 0CEsS

Agency/Section: Permit Tech
Reviewer Name: Tiwari, Rajesh K
Comments
No Markup Comment Drawing Designation Applicant Response

1 Permit Tech-001 = Loads: Plans shall indicate requirement for posting of live loads 019 AD1.2.1.pdf *
for areas designed to exceed 50 psf. (Palm Beach County
Amendments FBC Chapter 12007 FBC-106.1)

2 Secondary (emergency) roof drainage. (2010 FBC, Plumbing %
FBC-P 1107)

Agency/Section: Health Reviewer

Reviewer Name: Tiwari, Rajesh K

Comments
No Markup Comment Drawing Designation Applicant Response
1 Swimming pools, spa, and wading pools must comply with *
sections 242 and 1009. (2010 FBC, Accessibility FBC-A 1009)
Agency/Section: PE-B
Reviewer Name: Tiwari, Rajesh K
Comments
No Markup Comment Drawing Designation Applicant Response
1 Means of Egress: Elevation changes less than 12" in the means =

of egress shall comply with section 1003.5. (2010 FBC, Building
FBC-B 1003.5)

Below the Agency name and Reviewer name, the comment(s) from that agency are displayed
in the “Comment” column.
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Before the comment column, there is Markup column. This column will have a link to the
associated markup/annotation for that particular comment. If this column is blank, it means
there is no associated markup/annotation with that comment. In the example shown below
the first comment has an associated markup named “Permit Tech-001" and the second
comment does not have an associated markup. Clicking on the markup name link will open the
pdf of the markup/annotation.

Comments Response
PR-2020-019958-0000 Dock Non-Residential - In Process
ency/Section: Permit Tech
iewer Name: Tiwari, Rajesh K
Comments
arkup Comment Drawing Designation Applicant Response

1 Permit Tech-001 = Loads: Plans shall indicate requirement for posting of live loads 019 AD1.2.1 pdf *
for areas designed to exceed 50 psf. (Palm Beach County
Amendments FBC Chapter 12007 FBC-106.1)

2 Secondary (emergency) roof drainage. (2010 FBC, Plumbing *
FBC-P 1107)

To respond to comments, type your response in the Applicant Response text box as shown below.
A response to each and every comment is mandatory.

PR-2020-019958-0000 Dock Non-Residential - In Process

Agency/Section: Permit Tech
Reviewer Name: Tiwari, Rajesh K
Comments

No Markup Comment Drawing Designation Applicant Response

1 Permit Tech-001 | Loads: Plans shall indicate requirement for posting of live loads 019 AD1.2.1.pdf
for areas designed to exceed 50 psf. (Palm Beach County
Amendments FBC Chapter 1 2007 FBC-106.1)

* This is my response to your first comment|

2 Secondary (emergency) roof drainage. (2010 FBC, Plumbing * | This is my response to your second comment.
FBC-P 1107)
e
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If you need to upload documents along with your response, scroll down to the Document
section towards the bottom of the screen. This section lists documents that you have already

submitted with your application or subsequent resubmittals. There is video E [ and
textual help on how to upload documents as indicated below.

ey

Documents

* If the document(s) is already submitted to PZB as part of previous resubmittals, please do net upload it again. Refer to those document(s) by mentioning the document name in
comments response text

Existing Document Packages

Resubmittal

Create Document Set

Document Category: | -- Select — v Document Type: — Select - v =G m

s

w 1-HVAC Energy Calculation(s) €}

Select Files to Resubmit

Order Name Detail Size(MB) Type User Date

1 013 AD1.2.1 pdf 019 AD1.2.1.pdf 027 PDF System, Epzb 4/19/20
2 020 AD1.2.2 pdf 020 AD1.2.2 pdf 0.48 PDF System, Epzb 419/20
3 021 AD1.2.3 pdf 021 AD1.2.3 pdf 0.83 PDF System, Epzb 419/20

If you need to supersede a document, please keep the file name the same as the original document
and upload it in the same document set as the original.

Using the tools in this screen you may upload new documents in an existing document set or
create a new document set(s) for uploading your document(s).

The example below shows a new document and a superseded document uploaded in response
to comments.

Documents

* If the document(s) is already submitted to PZB as part of previous resubmittals, please do not upload it again. Refer to those document(s) by mentioning the document name in
comments response text

Existing Document Packages

Resubmittal

Create Document Set

Document Category: - Select - v Document Type: - Select— v

v 1-HVAC Energy Calculation(s) @
Superseded
SR
Order Name il Size(MB) Type User Date
1 019AD1.21 pof = 019 AD1.21paf 027 PDF 10112/18 a
2 020 AD1.2.2 pdf 020 AD1.2.2.pdf 0.48 PDF System, Epzb 4/19/20
3 021AD1.2.3 pdf 021AD123 N 083 POF System, Epzb 419720
4 026 A1.1.2.pdf 23 %-&W 038 PDF 1011218 a
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When you are done preparing your response and uploading documents, you may save the
prepared response by clicking the Save button. When you are ready to submit your response
and the first Review is complete, click on the Submit Response button.

~ 1-HVAC Energy Calculation(s) @)

Order Name Detail

1 019 AD1.2.1.pdf 019 AD1.2.1.pdf

2 020 AD1.2.2.pdf 020 AD1.2.2. pdf

3 021 AD1.2.3.pdf 021AD1.2.3.pdf

4 026 A1.1.2.pdf [ 026 A1.1.2.pdf
Reason: Submitted in n?[sponse to comments|
(max 250 characters)
| agree and understand that | have addressed all ag

Upload / Save

Size(MB) Type User Date

0.27 PDF 10/12/18 B
0.48 PDF System, Epzb 4119120

0.83 PDF System, Epzb 4/19/20

0.38 PDF 10/12/18 n

comments. | acknowledge thatgflure to do so may result in a delay of permit issuance

Submit Response

If after clicking Submit Response, you see the error message below it means the First
Review by Building, Fire and Zoning is not complete yet.

Please do not upload documents in response
to comments from any other screen. The
Upload Documents option on the welcome
page is used to upload only supporting
documents such as NOCs, Drainage
Certificate, Elevation Certificate, Permit
Cancellation/Void App Request, and Permit
Extension Request. This is explained in the

L

-o ERROR

Response cannot be submitted until
all Building Agencies have completed
their review.

section below. 0 ERROR
Error submitting comments responsel
2/14/20
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How do | upload my NOC and other supporting documents after application
submittal?

Click on Supporting Documents on the Welcome page as shown below.

Info/Guidelines

Main office business hours are 8:00 AM - 5:00 PM Monday through Friday excluding ———

holidays. — &

Permit Center: p—

PZB-BLD-PermitAssist@pbc.gov —
—

Inspections: 00

PZB-Insp@pbc.gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request Draft/Submitted Applications
App Submittal Checklist PZ8 Home New NON PCN Permit Request
Items not requiring a permit Esim o New Sub Permit Request

Uploading NOC New Master Plan Review

Add/Change of Contractor Request

My Permits (Revision/Renewal) Actions Required / Upload Corrections Supporting Documents
My Master Plans
Renewal with Change of Contractor

™ 0 2 lester Prieto Lopezv

NOT PRODUCTION

Building - MyApps

Upload Supporting Documents - Applications/Permits

Applications/Permits  [ERTRFIENEY

Applications

Reference No & Rf" R‘“"’ Permit Description % Contractor % Situs Address Created By & Creation Date % m Upload

I | N A - J J I Jj L -

E-2022-055596-0000 Electrical Change Of Service - 182 EC-13002252 2702 NW 21st St, 32, Boynton Beach, 33436 Saccoman, Frank 1211912022 Active Upload Docs
Fam/Mobile Home
B-2023-008669-0000 Alterations - Residential CBC-1261933 17201 Huntington Park Way, Boca Raton, 33496 Saavedra, Maria 0310712023 Active Upload Docs
E-2023-017628-0000 Emergency - Electrical EC-13002252 7485 42nd Way N, West Palm Beach, 33404 Saccoman, Frank 0472412023 Active Upload Docs
E-2023-027234-0001 General Electrical EC-13002252 644 Sun Ray Ct, Boynton Beach, 33436 Saccoman, Frank 0711412023 Active Upload Docs
P-2023-052170-0000 Plumbing - Water Connection CFC-1428492 7148 162nd Rd N, Jupiter, 33458 Ritchie, Mark 121212023 Active Upload Docs
E-2023-005539-0001 General Electrical EC-13002252 7465 44th Ter N, West Palm Beach, 33404 Saccoman, Frank 121212023 Active Upload Docs
E-2023-040389-0001 General Electrical EC-13002252 7314 44th Trl N, West Palm Beach, 33404 Saccoman, Frank 1212612023 Active Upload Docs
E-2023-011680-0002 General Electrical EC-13002252 6381 Ficus Ln, Lake Worth, 33462 Saccoman, Frank 011912024 Active Upload Docs
E-2024-004138-0000 Electrical Change Of Service - 182 EC-13002252 4346 Edwina Ln, Lot 471, Lake Worth, 33463 Saccoman, Frank 0210512024 Active Upload Docs
Fam/Mobile Home
E-2024-004490-0000 Emergency - Electrical EC-13002252 1531 Drexel Rd, Lot 441, West Palm Beach, 33417 Saccoman, Frank 0210512024 Active Upload Docs
E-2024-004491-0000 Emergency - Electrical EC-13002252 1531 Drexel Rd, Lot 443, West Palm Beach, 33417 Saccoman, Frank 0210512024 Active Upload Docs
RR-2022-014116-0000 1 Electrical EC-13002252 3479 Cabbage Palm Way, Loxahatchee, 33470 Saccoman, Frank 0710712022 In Process Upload Docs
PR-2023-039448-0000 Site Development Residential -1&2  CBC-1261989 Stone, Jacob 0971512023 In Process Upload Docs
Family
E-2020-021945-0000 Electrical Generator and Tank andlor | EC-13006794 6979 Queenferry Cir, Boca Raton, 33496 Devine, James 0711412020 Inactive Upload Docs
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In the Supporting Documents screen, you will only see “Supporting Documents” in the
Document Category dropdown. You may upload these documents at any time.

™ 0 X lesterPrieto Lopez~ NOT PRODUCTION

Building - MyApps .

' 3 Click here for FAQs

Supporting Documents
RR-2022-014116-0000 Rev 1 Electrical - In Process

Documents

Do not use this screen to upload corrections in response to comments.
Documents uploaded under incorrect document type will be returned.
Please provide relevant document description for each document to avoid processing delays.

Please allow up to two business days for reviewing and processing.

Existing Document Packages

Create Document Set

-- Select -
Supperting Documents

+v 1-0ther @

Order File Name Document Description Size(MB) Type User Date

1 cancellation request pdf cancellation request pdf 050 POF System, Epzb TRz

Reason: ~

Under normal circumstances, you can upload Drawings and Application Documents in response
to comments from the Actions Required screen.

In some circumstances if you need to upload Drawings or other Application Documents, but you
do not have any comments to respond to in the Actions Required screen, you may call the
Building division for special permission to upload these documents. When permission is granted,
you will see “Drawings” and “Application Documents”, in the document category dropdown.
Once all the desired documents are added
1. Select Upload/Save
2. Enter the Reason for adding addition documents (NOC...etc)

3. Select Submit
NOTE: Addition of documents is not complete until a Reason is entered and Submit button is clicked.

wv 2 3 |- Notice of Commencement (NoC) € EE3 u
Order File Name Document Description Size[MB) Type User Date
1 NOC_2022.pdf 223 NOC._2022 pat 0.48 PDF 202022 n

Reason: *

(max 250 characters)

Upload / Save |
—

‘Submit Cancel
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Once you submit the documents uploaded in this screen, they will go for sufficiency review by
the Building division and this Submittal may be returned. If your Submittal is returned, you will
see a “Resume Returned Resubmittal” link in Actions Required. Click the link, make changes as
suggested and resubmit (example screenshot below).

If your document submittal is accepted, the documents uploaded will become part of the
application and any reviewer can view them.

Action Required
Show All Applications a8 &
Rev Rnw Contractor Action
Application No ~ . PermitDescription $ 2% Situs Address * Status & Requested Action Required
Sl (| v Date ¢
All v All . All st
M-2020-019930-0000 HVAC - Egpmt C/O-Res-  CMC- 539 Mulberry Grove Rd, West Palm Printed 03/24/2020 Pay Fees
W/ln Unit 056935 Beach, 33411
PR-2020-019938-0000 Plumbing Water Heater C/O ' CFC- 539 Mulberry Grove Rd, West Palm Draft 03/26/2020 Resume Returned Application
- within unit 1-2 Family 039977 Beach, 33411
PR-2019-019521-0000 Adult Care Facility CAC- 539 Mulberry Grove Rd, West Palm In Process 04/19/2020 Resume Returned
1813565 Beach, 33411 Resubmittal h
Total Records: 73
K« 45678 10 -
- ________________________________________________________]
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How do | upload documents that | missed during application submittal?

As discussed in detail in previous section.

Under normal circumstances, you can upload missing Drawings and Application Documents in
response to comments from the Actions Required screen.

In some circumstances if you need to upload Drawings and other Application Documents, but you
do not have any comments to respond to in the Actions Required screen, you may call the
Building division for special permission to upload these documents. When permission is granted,
you will see “Drawings” and “Application Documents” in the document category dropdown in the
Supporting Documents screen as shown below. Upload the missing documents in the appropriate
category and submit.

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding
holidays

Info/Guidelines
—
—— &

Permit Center:
= PZB-BLD-PermitAssist@pbe.gov

Inspections:
= PZB-Insp@pbc.gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request
App Submittal Checklist PZB Home

Draft/Submitted Applications
New NON PCN Pemit Request

Items not requiring a permit Building Home New Sub Permit Request
Uploading NOC
el New Master Plan Review
Add/Change of Contractor Request
S
»
e\ ===
A [N
©

Iy

My Permits (Revision/Renewal) Supporting Documents

My Master Plans

Renewal with Change of Contractor

Locate your application in the next screen and click the Upload Docs link.

FS-2019-004945- General Electrical EC-0001095 6558 Lantana Rd, Lake Worth, 33467 = Mangoli, 04/13/2020 In Process | Upload
0001 Sanjeev Docs
PR-2020-019958- Dock Non-Residential CBC-042257 100 Loquat Tree Dr, Lake Worth, Tiwari, Rajesh K | 04/19/2020 In Process Upload
0000 33462 Docs
Total Records: 70
Mo« (1)2 25 -
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In the Supporting Documents screen, you will only see “Supporting Documents” in the
Document Category dropdown. You may upload these documents at any time.

2 ePZB L) UEECENE NOT PRODUCTION

P 3 Click here for FAQs Building - MyApps
Supporting Documents @ Go Back

RR-2022-014116-0000 Rev 1 Electrical - In Process

Documents

Existing Document Packages

Create Document Set

Document Calegnry:| - Select — Document Type: - Select— v
— Select -
Supporting Documents
~ 1-Other @
Order File Name Document Description Size(MB) Type User Date
1 cancellation request pdf cancellation request pdf 050 POF System, Epzb T2

Reason: *

Once all the desired documents are added:
1. Select Upload/Save
2. Enter the Reason for adding addition documents (NOC...etc)
3. Select Submit

NOTE: Addition of documents is not complete until a Reason is entered and Submit button is
clicked.

w |3 - Notice of Commencement (NoC) (D EED a
Order File Name Document Description Size(MB) Type User Date
| NOC_2022 pdf [} NOC._2022 pat 043 PDF 212122 a

Reason: *

(max 250 characters)

Upload / Save |
—

Submit Cancel
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Where can | see the comments for returned supporting documents displayed?

When you submit an incorrect documentation with your application, or a submitted document is
missing required information for your permit to be approved, you will receive an email letting you
know that the document package submitted for your application has been returned during
sufficiency review. You will be able to see the returned reasons and the comments in that email.

The document package submitted for application PR-2024-019393-0000 Single-Family Dwelling Detached has been returned during sufficiency review. Following were the
reasons for return.

Reasons:
1. Incomplete Information

Comments:
Information is missing in the document. Please correct and resubmit again.

Reviewer Name: Lopez. Lester

Email: LLopez@pbc.oov
Phone No: 561-234-5678
Please log in to your ePZB portal account and resubmit the corrected document package.

Thus is an auto generated email sent by Palm Beach County Building Department. Please do not reply.
hitps://www.pbegov.org/ePZB. Admin WebSPA/Z/

In addition to that email, you will be able to see the document returned information as an action
item in the “Action Required” page on the customer portal website. There may be some cases when
a reviewer returns a document, but no further action is required from you. In these cases, you can
only find the reasons for your return and comments in your email. Your portal will not have an
action item, as you will not be required to take further action.

1. Login to the customer portal website. You have two options to access the “Action Required”
page from your portal:

a. Click on the “Actions Required / Upload Corrections” link, or...

b. Click on the bell icon located on the top-right corner of the page, which indicates the
number of required actions that need your attention.

= a
B3 ctick here for FAGs Building - Home s @]

>> NOTICE
Important Notice:
The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PBC can report any perceived safety issues or concerns to PBC
Building Division at any time and staff will investigate. Please send an emall to &% PZB-Bidg@pbc.gov advising of the bullding location and the specific
issue or concern.

Info/Guidelines
Main iness hours are 8:00 AM - 5:00 PM Monday through Friday excluding —
—

=

Permit & Inspection Forms. ERecording Flier New Permit Request Draft/Submitted Applications
App Submittal Checkist PZB Home New NON PCN Permit Request
ltems not requiring a permit Buikling Home New Sub Permit Request
Uploading NOC

New Master Plan Review
Add/Change of Contractor Request

) 4 i
1 l | ) Il i
My Permits (Revision/Renewal) 8  Actions Required / Upload Corrections o Supporting Documents ]
My Master Plans
Renewal with Change of Contractor
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2. The “Action Required” page will display. Here you will see the returned application with a
link to resume the returned resubmittal.

a.

Click on the link “Resume Returned Resubmittal”.
Swe { ePZB

£ Click here for FAQs

™0 R Lester Prieto Lopez~ NOT PRODUCTION
Building - MyApps

Action Required

.
Rav | Rmw Contractor & Situs Address & Status & L2 mliemntlins e meey
L I J[ ]~ -
PR2024-019393.0000

Singie-Famiy Dweling Detached

Al
€BC-1253897
Total Records: 12

13462 Key Lime Bivd, West Palm Beach, 33412

In Process 05/07/2024

B: »» v -

3. The “Supporting Documents” page will display. The return details will show at the top of
the page with the following information:

a. Status: Returned.

Review: Reviewer’s name, phone number, and email address.

b
c. Returned Reasons: The reason why the document was returned.
d

Comments: The comments from the reviewer that will give you more information

about what needs to be corrected and resubmitted.

" 0 L Lester Pristo Lopez~

NOT PRODUCTION

Supporting Documents

PR-2024-019393-0000 Single-Family Dwelling Detached - In Process

O Status: Retumed
Review: Reviewsd by Lopsz, Lester [ 561-234-5678 | @ llopez@pbe.gov | on 050712024
Retumed Reasons: Incomplete Information
Comments: Information is missing in the document. Pleasa corract and resubmil again

Documents

Existing Document Packages

Create Document Set

Document Catagory:

Select

| bocumen e —secc - [ O]
v 1-siePian(s) €

Order File Name Document Description
i

Size(MB) Type User Date
Final Site Plan Sas Final Site Plan Sample Document pdf 018 POF System, Epzb si7i24
2 Final Sile Plan Sample Document2 pdi Final Site Plan Sample Document2 pdf 018 PDF System. Epzb SiTi24

Refer to the second part of the previous section: “How do | upload documents that | missed during
application submittal?”, page 27, as the rest of the process to resubmit a corrected document is the

same.
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Can | desighate someone else to prepare and submit permit applications on my
behalf?

There is a proxy functionality available for situations like this. A contractor can make any
other registered user his/her contractor proxy using the Manage Proxy screen.

Please note: A contractor proxy may prepare an application on behalf of the contractor, but
the contractor must login and submit the application prepared by the Proxy. Once the
application is submitted, the proxy can respond to comments and upload documents on the
application without any further involvement by the contractor. The contractor can find the
applications prepared by the proxy in the Draft/Submitted Applications area.

» \/

My Permits (Revision/Renewal) Actions Required / Upload Corrections

My Master Plans

Renewal with Change of Contracior

Manage Proxy Pemmits & Inspections

Manage Frequent Contacts

On the “Contractor Proxy” | Manage Contractor Proxy
tab, click the Add Proxy

Contractor Proxy
button to add a new proxy.

Name % Contact Phone % Company Name % Start Date +

Manage Contractor Proxy

Mo records to display!!

Total Records: 0

Add Proxy
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In the Add Contractor Proxy screen you may add an already registered user or invite a new user
to become your proxy.

Add Contractor Proxy

Please select from options below to add proxy

8 Select proxy from registered users / contacts Invite new user

~ Select Proxy

3
Email: * |
s
My Frequent Contacts Edit
Name 3 Email = Company =

No records to display!!

Total Records: 0

Once the proxy is added successfully, you will see them listed in the Contractor Proxy tab as
shown below.

n Building - MyApps

Manage Contractor Proxy

Contractor Proxy Application Proxy

Manage Contractor Proxy

Name = Contact Phone = Company Name = Start Date =

APT, EPZB 561-355-4258 04/19/2020

Total Records: 1
Add Proxy
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A Contractor may delete the proxy at any time and the proxy would lose access to all
applications belonging to the contractor.

Contractor proxy functionality is more suitable for office staff and permit expeditors.

There is another type of proxy called “Application Proxy” as shown above. Application proxy is
a proxy on a particular application. The Application proxy can respond to comments and upload
documents on that application only. The application proxy cannot prepare applications like the
contractor proxy can.

Application proxy functionality is more suitable for Architects etc. when their involvement is
required on a particular application for responding to comments related to drawings prepared
by them.

Where do | see and download my permit card and other permit documents?

A\/

Actions Required / Upload Corrections

Click on the My Permits area.

My Pemits (Revision/Renewal)

My Master Plans
Renewal with Change of Contractor

Locate your permit in the list and click on the green documents icon Ed. The permit card and
other approved documents can be found there for download and print.

™ 0 A Lester Prieto Lopez~ NOT PRODUCTION
Building - MyApps
All Permits
Al Permis
All Permits
Application No % Rev ¢ Rnw $  Pemmit Description Contractor % Situs Address ;;“f“ Issued Date & status § Bal. 3 Actions
I I o - ) | ) | | [ a ]
P-2003-022538-0000 Plumbing - Water or Sewer CFC-1425666 3144 Melaleuca Dr Lopez, Lester  09/06/2016 Inactive Bsoo
Utility Connection
P-2004-025454-0000 Plumbing - Water or Sewer CFC-1425666 3144 Melaleuca Dr Lopez, Lester  09/06/2016 Inactive (= X [ ]
Utility Connection
E-2005-017428-0001 Mobile Home Trade Permits ~ EC-13002252 1748 Manor Ave Lopez, Lester  12/03/2009 Inactive Blsoo B @A
E-2005-030345-0000 Electrical Change Of Service - EC-13002252 6445 S Adderley Cay Ter, Lot 126, Lake | Lopez, Lester  08/0212005 Inactive Blsis0 [ ]
Res Worth, 33462
E-2005-045662-0000 Electrical Change Of Service - EC-13002252 6439 S Adderley Cay Ter, Lot 127, Lake  Lopez, Lester  10/31/2005 Inactive [ =R B
Res Worth, 33462
£-2006-000452-0001 Electrical Change Of Service - EC-13002252 4383 Minerva Dr Lopez, Lester 120312009 Inactive B $0.00 E m
182 Fam/Mobile Home

IMPORTANT NOTE: All required documents must be printed to scale on-site and be legible.
Failure to provide required documents or unreadable documents will result in an automatic
failure and re-inspection fees.
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Can | designate someone else to respond to comments on my application?

A contractor proxy or an Application proxy can respond to comments on your application.
Please refer to Can | desighate someone else to prepare and submit permit applications on
my behalf section for more details.

Can |l designate someone else to upload documents on my application?

A contractor proxy or an Application proxy can upload documents on your application. Please
refer to Can | designhate someone else to prepare and submit permit applications on my
behalf section for more details.

What other help is available on the portal?

Clickoniicon EI as shown below anywhere for help related to that area or item.

g Click here for FAQs Building - Home

>> NOTICE

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC a
in our County since 1957. However, any person in any building located in unincorporated PBC can report anﬂ
Building Division at any time and staff will investigate. Please send an email to & PZB-Bldg@pbc.gov advi
issue or concern.

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding
holidays.

Info/Guidelines
I
I ~

Permit Center:
& PZB-BLD-PermitAssist@pbc.gov

Inspections:
&= PZB-Insp@pbc.gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request
App Submittal Checklist PZB Home New NON PCN Permit Request
Iltems not requiring a permit Building Home New Sub Permit Request
Uploading NOC
preading New Master Plan Review
Add/Change of Contractor Request
|
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Where is my application?

Your application will be in either Draft/Submitted Applications or My Permits
(Revision/Renewal) depending upon the status of the permit application. Applications can be
found in “Draft/Submitted Applications” until the permit is issued. Once issued, the permit is
then found under “My Permits”. In addition, at any time, you can click on “Actions Required”
to see a list of your applications and permits that are waiting for you to take some action in
order to continue processing. These actions include Resume Application, Respond to
Comments, Make a Payment, etc.

™ 0 Rlesteriopez~

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding
holidays.

Info/Guidelines
—
—

Permit Center:

= PZB-BLD-PermitAssist@pbc.gov
Inspections:

% PZB-Insp@pbe. gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request Draft/Submitted Applications
App Submittal Checklist PZB Home New NON PCN Permit Request
Items not requiring a permit B e New Sub Permit Request
Uploading NOC New Master Plan Review
Add/Change of Contractor Request
e
»
o
Y @

My Permits (Revision/Renewal) Actions Required / Upload Corrections Supporting Documents
My Master Plans

Renewal with Change of Contractor

What is Actions Required?

Permit applications show in this area when the
system is waiting for an action from your side to
proceed further with application processing.

Typical reasons an application that will show up in
Actions Required are: Actions Required

Fees are due on the application

Application was returned during sufficiency
Reviewer sent comments on the application
Document submittal was returned during sufficiency

e .
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Can | create a permit request and complete it later?

Yes, you may save your application and finish it and submit it later. Use the Save & Complete Later
button as shown below at any time while preparing your application.

Contractor

Certification: *

Certification Details:

Contractor Name:
Certification No:
Status:
Classification:
Contractor Address:

SR Application # 5228

CMC-056892 ¥

Cuevas, Raquelis Ricardo

CMC-056892

Active

Mechanical

3060 NW 32nd St, Coral Springs, FL 334

Company Name:
DBA Name:
Company Type:
Company Address:
Work Phone:

Ice C Cool Mechanical, Inc.

5236 NW 15th St, Margate, FL 33063
954-957-9577

Work Phone:

Home Phone:

Cell:

Fax:

Email:

License Expiration:

954-957-9577

954-695-5761
954-957-9560
ice_c_cool@yahoo.coj
08/31/2020

Save & Complete Later

Fax:
Email:
Insurance Expiration:

954-957-9560
ice_c_cool@yahoo.com
01/22/2023

Bond Expiration:

Worker's Comp Expiration:

01/22/2023

Worker's Exemp Expiration:

You can resume working on the application by
going to Draft/Submitted Applications and
then locating your application by reference
number as highlighted above in Draft
Applications. Click the Resume link to
continue working on your application. If the
application is no longer needed, you may
delete it as well.

Draft/Submitted Applications

Drafts

Draft Applications Waiting Acceptance Submitted Applications

Applications a8 &
R:’ No Permit Type + Permit Description + Contractor & Situs Address % Created By Last Updated & Delete Resume
All v AN b4
9188 Sub Permit Request CFC-1429745 Williams, Wendy 02/25/2020 Delete Resume
5228 Sub Permit Request CMC-056892 Mendez, Melissa 12/18/2019 Delete Resume
Total Records: 2
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My proxy prepared a permit application, how do | submit it?

The application prepared by your proxy can be found in Draft/Submitted Applications in the
“Draft Applications” tab. You may click on Resume to review and submit it.

What communication will | receive on my permit application?

You will receive an email at significant events during the processing of your permit application.
The email will be from No-Reply@co.palm-beach.fl.us and will have details about the
significant event and if any action is required on your part. If the application was prepared by a
proxy, they will also receive an email. Some examples of when you will receive an email are:

Fees due on the application

Decisions on the application during sufficiency review
Application returned during sufficiency review

Comments sent by a reviewer

Decisions on document submittal during sufficiency review
Application approved

Permit issued

Adding/Removing a proxy

© N R WwN e

What online functions are available for owner/builders and installers?

Owner/Builders and Installers can apply for all the primary permits online except self-issued
permits and sub permits. Online Self-Issued permits and Sub Permits are available only for
registered contractors.

Owner/Builders and Installers can also apply online for revisions and renewals on the primary
permits which were applied for online. Owner/Builders and Installers can also schedule
inspection on permits which were applied for online by using their portal account.

What are the document submittal guidelines?

For All Documents:

e Each document must be uploaded to the appropriate Document Category and Type

e The documents must be in the correct order for Review. The upload interface provides
multiple ways to sort the documents

¢ The documents should be oriented properly

e File size cannot be greater than 10 Mb

Palm Beach County, Florida Updated 01-09-2025 Page 58
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e The document name must be less than or equal to 80 characters For Drawing Category
documents.

e The user must submit one file per page

e PDFfiles are required

o PDFfiles electronically created are preferred

o PDFfiles created by scanning a paper document are discouraged

o PDFfiles must be digitally signed using trusted CA certificates, if applicable

¢ The file name must remain the same when replacing an existing file

For Application or Supporting Category documents:
e The user may submit multi-page PDF files

Caution: Do not scan and combine multiple documents into one file, each document should be
uploaded as a separate file.

How do | schedule/cancel an inspection on my permit?

If you would like to schedule an inspection on your permit, you can call our automated system
at (561-355-2222). You can also schedule an inspection online. To schedule an inspection
online, feel free to use either one of the following two methods:

Method 1: Permits & Inspections

For this method, keep in mind that you will need a PIN provided by the contractor to be able to
schedule an inspection. If they don’t have their PIN number, they must contact Contractor
Regulations at 561-233-5525 or pzbccert@pbc.gov. If you are an Owner/Builder, we provide your
PIN. Please contact Permit Assist at 561-233-5119 or pzb-BLD-PermitAssist@pbc.gov.

1. To Schedule/cancel inspections as well as seeing your inspectors information go to
www.pbc.gov/epzb

a. Hover your mouse over the box that says “Building”

b. Select “Permits & Inspections”

€PZB Home

) ? L 2 Building e
v o o
) b § + Services
‘ s t /[
2% N g~
Online Search Request General Code Compliance

" RNy
EN o \ } :
Ty, T
Contractor Regulations Planning Zoning
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2. The “Permits & Inspections” screen will display.

a. Type in your permit number WITHOUT the letter and the four digits at the end.
b. Click the “Search” button.

Swen {jePzB
'] Click here for FAQs

W 0 Rissterlopery

Building - Guest Services 20}

Permits & Inspections

ApplPermit  Address | Company ~ Contractor  HistoricalPermit = Owmer = PCN  S@MUS v
2022035033

ApplPermit No: * Select v I

¢ after 1217109, please enter the 15 digit number (B-2009.003333.0000) on this screen. If the permit was issued

d prior to 12/7/03, please click Historical Permit above and
(B09002133)
O

3. The permit information will display right below.

a. Make sure to review the permit numbers listed under the “Permit No.” column.

b. Once you have located the Primary or the Sub Permit for which you want to schedule

an inspection, click on the corresponding “Inspections” link next to that permit number.
Swew { ePZB

W 0 2 LesterLopez~
'] Click here for FAQs

Permits & Inspections

ApplPermit  Address | Company  Conwactor | HistoricalPermit ~ Owmer | PCN SIS sy

App/Permit No: * Select  w 2022-035833-0000
For pemits issued on or afier 12/7/09, please enter the 15 dight number (B-2009-003333.0000) on this sceen. If the permit was issued prior to 1277109, please elick Historical Permit above and
anter the § digit numbsr (BIS002133).

Sits
Owner & Company Address  Status. PCN Balance Inspections
- ICJm -
VISTA B-2022-035333-0000 Inspections.

M-2022-035933-0001

 Inspections

E-2022-035833-0002 Inspections.
P-2022-035833-0003 Inspections
B-2022-035433-0004 Inspections.

Total Records: 5

4. The “Schedule Inspection” screen will display. If there is any inspection scheduled, you will be
able to see the inspection listed under the “Scheduled Inspections” section.
Schedule Inspection

Schedule Inspection NS LY

w Scheduled Inspections

Scheduled Inspections

PermitNo % Permit Description & Inspection Code #  Inspection Type & FS & s Date & Comments &
Al -aAl - Al M MY -Al - A W]
P-2024-033399-0000 Plumbing Water Heater C/O-within unit 1-2 703 Final Plumbing Grzunov, Kiis & 9 09/12/2024 Phone: §61-234-6678

Fam(Like for Like) Please call John ahead

Total Records: 1
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5. You will be able to cancel any inspection listed as long as it is not scheduled for that same day. If
you have inspections scheduled for future days, you will see a “Cancel” link on the right of the
scheduled inspection.

a. Click the “Cancel” link to cancel the future scheduled inspection.
b. A confirmation message will display. Click on “Yes” to confirm, or “No” to not cancel.

™ 0 Rlesierlopezs|

b 3 Click here for FAQs Building - Inspections Y
Schedule Inspection @ Go Back
LRSI NAERSl  inspeciion History
v Scheduled Inspections
Scheduled Inspections
PermitNo & Permit Description & Inspection Code ¢ Inspection Type & FS ¢ p e Date Comments ¢
Al Al Al - Al Al Al <A I -
M-2024-039066-0000 HVAC - Exact €/0 - Res - Wiin Single Unit (Like for |~ 602 09/1312024 Phone: 954-234-5678
Like) Confirm NEED PM PLEASE
Total Records: 1
Are you sure you want to cancel Final Mechanical - 602 scheduled on 09/13/20247
-

6. Same day inspections should be canceled with the inspector assigned to the inspection. Please
note that if you are not already logged into the portal, the contractor ID number (or owner
builder ID) will be required. You may view your inspector’s information on the day of your
inspection in the same area where you schedule inspections.

a. You can hover your mouse over your inspectors name to get his contact number. You
can chose to text or call the inspector if needed. For your convenience, there is a phone
icon next to the Inspector’s name.

b. Thereis also a “Send SMS” button that will allow you to send a text to the inspector’s
phone directly from your computer.

c. Also next to the inspectors name, there is a red icon that will show you the inspector’s
route for the day. When you click on the red icon, it will automatically show you the
map. You may change the view to show a table of his itinerary instead. This feature
allows you to see how close your inspector is; as the map will show the stops the
inspector has completed and how many stops away he is from your destination. The
house icon indicates where your inspection is on the route.

Scheduled Inspections

Inspection Code % Inspection Type & FS & Inspectori/Staff & Scheduled Date & Comments #

5655 /o -
Lester & @ 092012024 Phone :561-234-5678
> ‘o

602 Final Mechanical Lopez,
Send NEED PM PLEASE
b

Note: Please see our Inspections Card for additional information on scheduling inspections over the
phone and inspection request codes: PZB Inspections Information (pbc.gov)

All - Al v Al Ml 7265
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7. To schedule the inspection, fill the required inspection details on the “Schedule New
Inspection” section right below.

a. Make sure to fill out all required fields.
b. Click on the “Schedule Inspection” button.

_ﬂ Click here for FAQs

Building - Inspections

Schedule Inspection

Schedule Inspection [N IORTRE

w Scheduled Inspections

Scheduled Inspections

Permit No % Permit Description Inspection Code & Inspection Type & FS ¢ InspectoriStaff & Scheduled Date 4 Comments %

All A = Al s Al A Al - Al .

1-2024-039066-0000 HVAC - Exact /0 - Res - Wiln Single Unit (Like for Like) 602 Final Machanical Lopez, Lester 4 9 0972012024 Phone :561.234-5676,
NEED PM PLEASE

Total Records: 1

w Schedule New Inspection

Primary | Sub Permit: = M-2024.039066-0000

Inspection Type: *

Inspaction Code: *

{Ifleft blank, the inspection will be scheduled for the next avallable business date)

* Please provide any relevant information which may help to faciitate your inspection, i e gate codes, where to find plans and permit, or other infarmation
nesdad for staff to successfully perform your inspection. All customers must provide a telephona contact number. ~“*ONLY ELECTRICAL SERVICE CHANGES
SHOULD REQUEST A TIME OF INSPECTON IN THIS FIELD™ - All GI6r CUSIOMers Must CONLACY INGIr inSpector directly by 1E1pnone between 7:00 and 7:30
AM. on the day the inspection is scheduled in order oblain/request the apy of inspection. Inspecior cell phone numbers are avalable by
clicking an the inspector's name in the ePZB portal or on the Bulding Division “Cantact Us” page

[SrI—

8. This is where you will be asked to enter the Contractor ID/Owner Builder ID number.
a. Enter the provided PIN or ID number.
b. Click the Submit button.

Enter Contractor ID/Owner Builder ID

Please enter & valid Centracior
ID/Qwner Builder 1D

m Cancel

9. The “Inspection was scheduled” success message will display.

+J Sign In
Inspection Type = FS & Inspector/Staff Scheduled Date % V SUCCESS
All * Al v A v Al Inspection was scheduled
Beam 09/23/2024

TTIONE D0 T-ZJ9-00T0, CanCeT

NEED PM PLEASE

Note: Inspectors start at 7:00 AM and end at 3:30 PM. We do not provide the inspection type/code
required for your permit. Please direct specific inspection-related questions and inquiries on what
inspection code to select to the Inspections Department at 561-233-5170 or pzb-insp@pzb.gov.
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Method 2: My Permits

The previous method of scheduling an inspection online after your contractor or owner/builder
provides you a PIN is still valid. Below is the new method of scheduling an inspection, where no
PIN is required. Contractors can schedule an inspection on electronic, as well as paper permits,
after signing into their portal account.

Owner/Builders and Installers can schedule an inspection online on permits applied for online
only. If the permit was applied for on paper, the permit needs to be linked to the
owner/builder or installer’s portal account before an inspection can be scheduled online. Please
contact the permit center for linking paper permits to your portal account. There are several

other benefits of linking paper permits to your portal account such as the ability to file for
revisions/renewals online.

From the welcome page click on the “My Permits” link as shown below.
\8°
v“$‘\ 73 \X
y

My Pemmits (Revision/Renewal) Actions Required / Upload Corrections
My Master Plans

Renewal with Change of Contractor

The next screen shows all the Active and Inactive permits.

g
0 rros Building - MyApps (2 @
All Permits
All Permits Inactive Permits
Application No & Rfv R:“" Permit Description Contractor & Situs Address & (B:;ea:ed lisu“‘ pate Status Bal. ¢ Actions
[ JL I ]~ . | | | | | | a L]
M-2010-020396-0000 HVAC - Eqpmt C/O - Res CMC-056892 264 Saxony Cir, Bldg F, Delray Tiwari, 03/20/2012 Inactive B $0.00
- Wiin Unit Beach, 334461838 Rajesh K
M-2013-024790-0000 HVAC - Eqpmt C/O - Res  CMC-056892 6712 Montego Bay Bivd, B, Boca  Tiwari 09/27/2017 Inactive E $0.00
- W/in Unit Raton, 33433 Rajesh K
M-2016-022055-0007 Gas Lp Lines Interior / CFC-1429745 11954 Turtle Beach Rd, North Tiwari 11/08/2018 Active E $0.00 L;
Exterior (Sub) Palm Beach, 33408 Rajesh K
B-2017-029113-0000 Single-Family Dwelling ~ CBC-1259657 2231 Hypoluxo Rd, Lantana, Tiwari 08/13/2020 Active E $0.00 L;J
Detached 33462-00 Rajesh K
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To schedule an inspection on an Active permit, click the calendar icon in the Actions column as

shown below.

All Permits
s
Show All All Permits

Application No % R_" R:m Permit Description ¢  Contractor ¢ Situs Address g'y“‘ I:'M pete Status & Actions

| | ] 2 | | | | [ LA

M-2010-020396.0000 HVAC - Eqpmt C/O - Res  CMC-056892 264 Saxony Cir, Bidg F, Delray ~ Tiwari 0312012012 Inactive E $0.00 @
- Wiin Unit Beach, 33446-1838 Rajesh K

M-2013-024790-0000 HVAC - Eqpmt C/O - Res  CMC-056892 6712 Montego Bay Bivd, B, Boca  Tiwari 09/27/2017 Inactive u $0.00 @ m
- Wiin Unit Raton, 33433 Rajesh K

M-2016-022055.0007 Gas Lp Lines Interior / CFC-1420745 11954 Turtle Beach Rd, North Twari 11/08/2018 Active E $0.00 m
Exterior (Sub) Palm Beach, 33408 Rajesh K

B-2017-029113-0000 Single-Family Dwelling ~ CBC-1259657 2231 Hypoluxo Rd, Lantana Tiwari 08/13/2020 Active E $0.00
Detached 33462-00 Rajesh K

M-2017-030285.0000 HVAC - Eqpmt C/O - Res  CMC-056892 9140 SW 18th Rd, Boca Raton,  Twari 07/16/2020 Active [ = B

Fill the required inspection details on the next screen. Make sure to fill out all required fields. Click
on the “Schedule Inspection” button.

_ﬂ Click here for FAQs Bullding - Inspections

Schedule Inspection

Schedule Inspection

w Schedule New Inspection

Primary | Sub Permit:~  M-2024-039066-0000

Inspection Type: * -
Inspection Code: * v
Schedule Date:

(I left blank, the inspection will be scheduled for the next available business date)

Contact Phone: *

‘Comments: !

4 Please provide any relevant information which may help to facitats your inspection, i & . gate codes, whers to find plans and permit, or other infarmation
needed for staff to successfully perform your inspection. All customers must provide a telephone contact number. *"ONLY ELECTRICAL SERVICE CHANGES
SHOULD REQUEST A TIME OF INSPECTON IN THIS FIELD"* ~ All other cuslomers must contact thair inspector directly by telephone betwoan 7:00 and 7:30
AM. on the day the inspection is scheduled in order oblai the imate ime of inspection. Inspaclor call ph are avadable by
clicking on the inspector's name in the ePZB portal or on the Bulding Division "Cantact Us” page

ﬁ. Schedule Inspection

The green success message as shown below will be displayed if the inspection was scheduled
successfully.

w 0 2 RajeshK Tiwariv NOT PRODUCTION

«” SUCCESS
Inspection was scheduled

L

Palm Beach County, Florida Updated 01-09-2025

“The Best of Everything”

Page 64



EPZB Building portal

',

. /
“rogior

How to see Inspection results?

Inspection results are available online on the Building portal at https://www.pbc.gov/epzb
Please visit the Permits and Inspections page using the link shown below.

a Click here for FAQs

Building - Home

>>NOTICE

Important Notice:
The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PBC can report any perceived safety issues or concerns to PBC

Building Division at any time and staff will investigate. Please send an email to &% PZB-Bldg@pbc.gov advising of the building location and the specific
issue or concern.

Info/Guidelines

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding —
holidays — &
Permit Center:

—
& PZB-BLD-PermitAssist@pbe.gov —

—
Inspections:

(X I
= PZB-Insp@pbe.gov
Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request
App Submittal Checklist PZB Home

New NON PCN Permit Request
Building Home New Sub Permit Request
Uploading NOC

New Master Plan Review

Draft/Submitted Applications
Items not requiring a permit

Add/Change of Contractor Request

My Permits (Revision/Renewal) Actions Required / Upload Corrections Supporting Documents.
My Master Plans

Renewal with Change of Contractor

Manage Proxy

Permits & Inspections Fee Estimator
Manage Frequent Contacts

Enter the permit number as shown below and click on “View Inspections”

ﬁ FAQs

Permits & Inspections

Building - Guest Services

w Search

| ApplPermit  Address | Company  Contactor HistoricalPermit  Owner ~ PCN | SEUST

App/Permit No: * Select v 2022-019113-0000 /

For permits issued on or after 12/7/09, please enter the 15 digit number (B-2009-003333.0000) on this screen. If the permit was issued prior to 12/7/09, please click Historical Permit above and
enter the 9 digit number (B09002133)
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Click on “Inspection History” tab as shown below. Inspection History screen shows all the resulted
inspections and their result details as shown below.

H LEas o ) P
Inspection History
Schedule Inspaction Inspection Hismry/
w Inspection History
Inspection History
Inspecti
Permit No & Permit Description on Code Inspection Type FS & R“esull Reasons # Inspector/ Staff & [S];:T:d‘uled E::m_ ‘_
B-2021-024551-0000 Reroofing - SFD/Duplex 112 Roof Meatal Fail 05-Incomplete Cheeley, Eric 05/0412022 | 05/04/2022
Or Missing
Paperwork
CORR: | 001 missing Cheeley, Eric
B-2021-024551-0000 Reroofing - SFD/Duplex 112 Roof Metal Fail 05-Incomplete Vasquez, Manny 05/05/2022 | 05/05/2022
Or Missing
Paperwork
CORR: | FBC 107 2 roofer need to provide notarized renailing affidavit left plywood and flat deck pictures with permit package Vasquez, Manny
B-2021-024551-0000 Reroofing - SFD/Duplex 112 Roof Metal Cancel 05/05/2022 | 05/05/2022
CORR: | duplicate
B-2021-024551-0000 Reroofing - SFD/Duplex 115 Roof In Progress Pass Vasquez, Manny & 05/18/2022 | 05/118/2022
B-2021-024551-0000 Reroofing - SFD/Duplex 12 Roof Metal Pass Vasquez, Manny % 05/18/2022 | 05/18/2022
B-2021-024551-0000 Reroofing - SFD/Duplex 104 Final Building Pass Coleman, Paul T & 06/30/2022 | 07/01/2022
Total Records: 6
v General Comments
General Comments

When will the inspections be done?

On the day of the inspection, Inspectors follow an itinerary to complete all the inspections scheduled
for that day. You can see inspector’s current itinerary on the Building portal at
https://www.pbc.gov/epzb. Please visit the Permits and Inspections page using the link shown
below.

B
+%
A

i

Supporting Documents

My Permits (Revision/Renewal) Actions Required / Upload Corrections

My Master Plans
Renewal with Change of Contractor

Manage Proxy Permits & Inspections Fee Estimator L]

Manage Frequent Contacts
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Enter the permit number as shown below and click on “View Inspections”

E FAQs Building - Guest Services

Permits & Inspections

| ApplPermit  Address | Company  Contractor  HistoricalPermit |~ Owner ~ PCN | SlUSi 5 v

App/Permit No: * Select v ‘ 2022-019113-0000 / ‘

For permits issued on or after 12/7/09, please enter the 15 digit number (B-2009-003333-0000) on this screen. [f the permit was issued prior to 12/7/09, please click Historical Permit above and

enter the 9 digit number (B09002133)
o [ [ e, DR

To find out Inspector’s itinerary you may click on inspector name as shown below.

Schedule Inspection

Schedule Inspection Inspection History

w Scheduled Inspections

Scheduled Inspections

Scheduled Date % Comments %

“*

PermitNo # Permit Description % Inspection Code % Inspection Type # FS

Al - A A - > A A M ]

Phene :561-722-

B-2022-019113-0000 Reroofing - SFD/Duplex 104 Final Building Coleman, Paul T . @ | 07/01/2022
8111

Total Records: 1

~ Schedule New Inspection

£ 2073 n40442 non,
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The screen below shows inspector’s itinerary for that day and you may check itinerary sequence for
your address in the data shown.

Coleman, Paul T's (Phone: 561-662-9388) Itinerary for Today (07/01/2022)

i

M Map

Itinerary

88 Table
Itin  Insp o
Seq Area PermitNo % Permit Description $  Insp Description % Project & Location % N
1 011 B-2022-000118-0000 Interior Improvement - Final Building Lakeside 8170 Glades Rd, Building K3 0020
Restaurant Center MUPD
2 o B-2022-015530-0000 Fence - Pool Barrier - In | Final Building Timbers of 21170 White Oak Ave 0330
Yard Boca
3 011 B-2020-031454-0000 Reroofing - Final Building Glades of 21885 Arriba Real, Unit 1702
Commercial, Attached Boca Lago Building 17B
Res, Multi-Family Condo
4 oM B-2020-031449-0000 Reroofing - Final Building Glades of 21887 Arriba Real, Unit 1701
Commercial, Attached Boca Lago Building 17A
Res, Multi-Family Condo
5 o B-2021-024550-0000 Reroofing - SFD/Duplex | Final Building Glades of 21897 Arriba Real, Unit 1602
Boca Lago Building 16
Condo
6 011 B-2021-024552-0000 Reroofing - SFD/Duplex | Final Building Glades of 21933 Arriba Real, Unit 2002
Boca Lago Building 20
Condo
T 011 B-2021-024551-0000 Reroofing - SFD/Duplex | Final Building Glades of 21935 Arriba Real, Unit 2001
Boca Lago Building 20
Condo
8 o B-2021-024548-0000 Reroofing - SFD/Duplex | Final Building Glades of 21899 Arriba Real, Unit 1601
Boca Lago Building 16
Condo
9 oM B-2021-032249-0000 Alterations - Non- Final Building Rainberry 21644 S State Road 7 0000
Residential West of Boca
Plat 1
10 o B-2021-045439-0000 Accessory Structure - Final Building Palma Vista 21087 Bella Vista Cir 0420
Total Records: 21

Misc

nza»um-

Bay Last
+  Failed %

(]

07101/2022

05/19/2022

05/19/2022

07/01/2022

Result

vﬂoDo

Updated 01-09-2025
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How do | see inspector location?

On the day of the inspection, Inspectors follow an itinerary to complete all the inspections scheduled
for that day. You can see inspector’s current location online on the Building portal at
https://www.pbc.gov/epzb Please visit the Permits and Inspections page using the link shown below.

n Click here for FAQs Building - Home

>>NOTICE

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PBC can report any perceived safety issues or concerns to PBC
Building Division at any time and staff will investigate. Please send an email to & PZB-Bldg@pbc.gov advising of the building location and the specific
issue or concern.

Main office business hours are 8:00 AM - 5:00 PM Monday through Friday excluding
holidays.

Info/Guidelines
—
—

Permit Center:
& PZB-BLD-PermitAssist@pbe gov

Inspections:
= PZB-Insp@pbe gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request Draft/Submitted Applications
App Submittal Checklist PZB Home New NON PCN Permit Request
ltems not requiring a permit Building Home New Sub Permit Request
Uploading NOG

New Master Plan Review
Add/Change of Contractor Request

My Permits (Revision/Renewal) Actions Required / Upload Corrections Supporting Documents
My Master Plans
Renewal with Change of Coniractor

Manage Proxy Permits & Inspections Fee Estimator
Manage Frequent Contacts

Enter the permit number as shown below and click on “View Inspections”

ﬁ FAQs Building - Guest Services

Permits & Inspections

v Search

‘ App/Permit Address Company Contractor HistoricalPermit Owner PCN | Status:

App/Permit No: Select v ‘ 2022-019113-0000 / |

For permits issued on or after 12/7/09, please enter the 15 digit number (B-2009-003333-0000) on this screen. If the permit was issued prior to 12/7/09, please click Historical Permit above and

enter the 9 digit number (B19002133)

Palm Beach County, Florida Updated 01-09-2025 Page 69
“The Best of Everything”


https://www.pbc.gov/epzb

EPZB Building portal

A N
iz Z\
& =
\ i
“ropion

On the Building Inspections page shown below, click on the map icon indicated below by red arrow.
You would not see any data on this screen if your inspection has already been completed. The
inspection results can be seen by clicking on Inspection History tab on this page.

FAQs

Building - Inspections

Schedule Inspection

Schedule Inspection TSNS ETE Y

w Scheduled Inspections

PermitNo =

All Al v Al

B-2022-019113-0000 Reroofing - SFD/Duplex 104

Total Records: 1

w Schedule New Inspection
Primary | Sub Permit: * B-2022-019113-0000

Inspection Type:

Permit Description + Inspection Code %

Scheduled Inspections

FS ¢ I ]

Inspection Type %+

v Al v AL T Al v Al

Final Building Coleman, Paul T & @ | 07/01/2022

Date #

Comments %

|| I

Phone :561-722-
8111;

In the screen below, we can see below there are 4 type of icons used to indicate different types of

information. There are icons to show

Resulted inspection locations

P wn P

Your address location on the map
Un-Resulted inspection locations
Inspector’s current location

Coleman, Paul T's (Phone: 561-662-9388) Itinerary for Today (07/01/2022)

S Table  MIMap

Legend: ©): Resulted, - My Address, Q) Unresulted Inspector Location

‘= Indiantown Rd

Juno Beach

Alternate AfaS

jrns Rd.

Sl North
s11] PaimBeach

LikePark
00
8 Ri riera Beach

-log!

Seminole @(hmwy Rd g

Lavahatched (7o)
et 0=
2 =
e ForestHilfaiv HE 7
Pisrson Rd o peenacres = Palm Shrii gs

Lake Worth Rd -
Worth
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What is the review status of my application and when will my permit be issued?

To view the review status of a permit application click on the “Permits & Inspections” area on
the Building portal welcome page as shown below. You can also access this screen from the left
side menu as shown in the next screenshot. If you applied for the permit online, you can skip
these steps and access the application directly from the “Draft/Submitted Applications” area
on the Building portal welcome page.

n Click here for FAQs Building - Home r

>>NOTICE

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PEC can report any perceived safety issues or concerns to PBC
Building Division at any time and staff will investigate. Please send an email to & PZB-Bldg@pbc.gov advising of the building location and the specific
issue or concern.

Info/Guidelines
—
—

Main office business hours are 8:00 AM - 5:00 PM Monday through Friday excluding
holidays

Permit Center:
& PZB-BLD-PermitAssist@pbc.gov

Inspections:
= PZB-Insp@pbe.gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request Draft/Submitted Applications
App Submittal Checklist PZB Home New NON PCN Permit Request
ltems not requiring 2 permit Building Home New Sub Permit Request

Upleading NOC
ploading New Master Plan Review

Add/Change of Contractor Request

My Permits (Revision/Renewal) Actions Required / Upload Corrections Supporting Documents
My Master Plans
Renewal with Change of Contractor

Manage Proxy Permits & Inspections Fee Estimator

Manage Frequent Contacts
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E Menu g@ ePZB

Planning
Zoning &
Building

+)Signin & Register Now
£ General
H Building
Fee Estimator
Impact Fee Estimator

Impact Fee Estimator for
Additions

Permits & Inspections Don't have an

Online Submittal
No Fee Sub Permits

Submit Phase | Inspection
Reporis

# Contractors Certification <
48 Planning
M Zoning

© General FAQs

© Building FAQs

ePZB Building Portal Basics
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Search for the application as shown below OR locate the application on the “Draft/Submitted
Applications” screen.

FAQs Building - Guest Services

Permits & Inspections

Appl/Permit  Address Company Contractor HistoricalPermit Owner pcN  Status: v

App/Permit No: * Select v 2020-039589-0000

For permits issued on or after 12/7/09, please enter the 15 digit number (B-2009-003333-0000) on this scree]

enter the 9 digit number (B09002133)

e permit was issued prior to 12/7/09. please click Historical Permit above and

Rev Rnw

Branch $ PermitNo + 5 2 Hist Permit $  Permit Desc & Owner & Company % Situs Address + Status $ PCN ¢ Balance % Ing
s s

Al v | A v Al v

VISTA PR-2020-039589-0000 Single Family Dwelli... ~Mattamy Pal.. MATTAMY H. 6475 Trails Of Fox...  InProcess 00-42-44-03-12-001-0520 E $5.00

Total Records: 1

Click on the Application number link.

FAQs Building - Guest Services

Permits & Inspections

App/Permit Address Company Contractor HistoricalPermit Owner pcnN  Statust v

App/Permit No: * Select v 2020-039589-0000

For permits issued on or after 12/7/09, please enter the 15 digit number (B-2009-003333-0000) on this screen. If the permit was issued prior to 12/7/09, please click Historical Permit above and

enter the 9 digit number (B09002133)

Rev Rnw

Branch $ PermitNo $ g4 R Hist Permit $  Permit Desc & Owner 3 Company + Situs Address Status $ PCN $ Balance % Ing
Al | A - Al
VISTA PR-2020-039589-0000 Single Family Dwelli... ~Mattamy Pal... MATTAMY H... 6475 Trails Of Fox... InProcess 00-42-44-03-12-001-0520 u $5.00

Total Records: 1
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On the “View Application” screen, click on the Review Status link as shown below.

n FAQs Building - View Application
View Application

PR-2020-039589-0000 single Family Dweliing - Zero Lot Line - In Process
Further Desc: Single Family Residence w/Tug- Solcera Lot 52 CONDITIONAL PERMIT

10/09/2020 - 184 04/28/2021 # $5.00
Application Date Issued Date Active Days Remaining Projected Inactive Date Completion Date Balance Due

Review Status
u
> Property/Owner
> Contractor

> Contact

The screen shows the review status of each agency involved with the permit application. It
shows if the application is in the queue to be reviewed OR if a reviewer is working on the
application OR if the application is already approved. It also shows Min/Max review days for
each agency and the Average number of reviews. In the bottom section it shows 10 recently
issued permits for the same type of work and the average calendar days it took to issue the
permits. You may also select different permit descriptions to view.

Review Status

Agency review status for your application PR-2020-039589-0000

*Max *Avg No
Agency Detail Review  Of
Days Reviews

PERMIT TECH Application in queue to be reviewed. There are 137 applications ahead of your application awaiting review. 2

PE-B Reviewer has sent on your i Please check portal action items to prepare and submit response. 2

PE-E Tiwari, Rajesh K has started review of your application. Review time for this type of application can be 1 days to 2 days 2
depending upon how many reviews/resubmittals are needed before application is approved

PE-M Application in queue to be reviewed. There are 33 applications ahead of your application awaiting review.

PE-P Application assigned to Tiwari, Rajesh K for review, There are 0 lions ahead of your in reviewer's
workload.

PE-F Application in queue to be reviewed. There are 34 applications ahead of your application awaiting review.

* Review Days/No of Reviews depends upon the quality/correctness of documents submitted with the application

Recently issued permits

Permit Description: Single Family Dwelling - Zero Lot Line

Recent permits issued for Single Family Dwelling - Zero Lot Line

Permit No Intake Date Issued Date Max Reviews **Calendar Days to Issue Permit
B-2020-039183-0000 10/07/2020 10/23/2020 1
B-2020-038986-0000 10/06/2020 10/21/2020 1
B-2020-038918-0000 10/06/2020 10/21/2020 1
B-2020-036877-0000 09/22/2020 10/20/2020 2
B-2020-038784-0000 10/05/2020 10/20/2020 1
B-2020-038766-0000 10/05/2020 10/20/2020

B-2020-038763-0000 10/05/2020 10/20/2020

B-2020-038328-0000 10/01/2020 10/20/2020

B-2020-037736-0000 09/28/2020 10/20/2020

B-2020-037940-0000 09/29/2020 10/19/2020

Average calendar days to issue permit: 19

** Includes time for applicant to prepare and submit resubmittals
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How do | apply for a Master Plan Review?

New Master Plan Review is a request for Review of a master plan or design of a structure. The
master plan is not to be built or linked to property at this point. It becomes an approved set of
Master Plans that may later be inherited from during a New Permit Request. This type of
permit request is referred to as a child of the master plan. This child is linked to a parcel and
will be built.

Click on the “New Master Plan Review” link as shown below.

n Click here for FAQs Building - Home

>> NOTICE

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe

in our County since 1957. However, any person in any building located in unincorporated PBC can report any percq

Building Division at any time and staff will investigate. Please send an email to &% PZB-Bldg@pbc.gov advising of
issue or concern.

Info/Guidelines

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding
holidays.

Permit Center:
& PZB-BLD-PermitAssist@pbc.gov

Inspections:
= PZB-Insp@pbc.gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request
App Submittal Checklist PZB Home New NON PCN Permit Request
Items not requiring a permit Building Home New Sub Permit Request
Uploading NOC

New Master Plan Review

Add/Change of Contractor Request

My Permits (Revision/Renewal) Actions Required / Upload Corrections

My Master Plans

Renewal with Change of Contractor
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The MP Holder may be designated in one of three ways.

1. Select a Contractor. These are licenses directly linked to this account or licenses that
have been granted proxy from another account.

g FAQs

Building - New Application

MR Application #0

MP Holder/Designer

WP Holder

(@ Contractor
1
Contractor
Certification: * Select v

Select
CBC-057934
CBC-058202
CFC-0425983
CFC-05776Y
CGC-040099
CMC-053774

MP Designer CMC-056245
EC-13004608
FPC-19045400012010

Same as MP HolderDesignerlZ-18468

() Designer

() Developer

2. Designer. Select from the existing list of Designers. You may also select <<Add New
Company>>to add a new entry to the Designer list. Note: New entries will be reviewed
by building staff before entry into the Designer drop down list for use in future

applications.

p FAQs

Building - New Application

MR Application #0

MP Holder/Designer

WP Holder

Designer

Company Name: *

MP Designer

Same as MP Holder{Designer)

() Contractor

Select

(@ Designer

2

Select

==Add Mew Company==
ATDesigns, IMNC

Allegedly Desighs

Ansca Homes

Architectual Concepts INC
Architectural Design Studios Inc
Atlantic Engineering Services
Aunt D's child care center

Auto Builders

Black, Carley, Dwnens, & huges Architects
Browen and Caldwell

/

) Developer

Palm Beach County, Florida
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3. Developer. Select from the existing list of Developers. You may also select <<Add New
Company>> to add a new entry to the Developer list. Note: New entries will be reviewed by
building staff before entry into the Developer drop down list for use in future applications.

P FAQs Building - New Application

MR Application #0

MP Holder/Designer

MP Holder

() Contractor () Designer (@ Developer
3
Developer
Company Name: * | Select od

Select
==Add Mew Company==
Architectural Concepts Inc
[ R Hortan
GL Homes
Lennar

P Designer Falm Tran
Fulte Home Company LLC
West Gate CRA

Sarne as MP Holder(Designer) sdwater construction and design

At the bottom of the MP Holder screen is MP Designer. This is optional and may be selected in
addition to the Contractor, Designer or Developer selected above.

MP Designer

Same as MP Holder(Designer)

Company Name: Select v

The Contact tab is completed in the same manner as other applications.
The Scope of Work tab is completed in the same manner as other applications.

The Upload Documents tab is completed in the same manner as other applications.
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The Approved Users tab specifies the contractors who are allowed to inherit this Master Plan
into later New Permit Request applications. The Approved Users tab is optional since the
owner of the portal account requesting the “New Master Plan Review” automatically has the
rights to use their own approved Master Plans. Note: Approved Users may also be
added/deleted from My Master Plans after the MP (Master Plan) has been approved.

1. Search for an Approved User by either Certification Number or Contractor Name and click
Search.

2. Click the checkbox and click Select
3. The Approved User is displayed

MP Holder/Designer m Scope of Work Upload Docurnents Approved Users
Certification Mo Contractor Mame:
Prefiz: Number: First: Last;
CBC hd 057934
1 Search
Certification Number = Contractor Name ¥ Company Name = Status ¥
CBC-0579324 McFherson, Andrew Seretta Construction Inc Active
Total Records: 1
2
Approved Users
Certification Number = Contractor Name S Company Name % Status =
CBC-0575934 MePherson, Andrew 3 Seretta Construction Inc Active n
Total Records: 1

Palm Beach County, Florida Updated 01-09-2025 Page 78
“The Best of Everything”



o o

. S

EPZB Building portal ., o4
LoR1O%"

The Submit tab works in the same manner as other applications.

The Submitted Master Plan Review goes to Sufficiency Review where it will either be Returned

or Accepted. At this point you may owe fees under Actions Required.

The Master Plan follows the same review process as permit request applications After the Master

Plan has been approved it will appear under “My Master Plans”.

™ 0 X LesterPrieto Lopez~

NOT PRODUCTION

My Permits (Revision/Renewal)
My Master Plans
Renewal with Change of Contractor

Manage Proxy

Manage Frequent Contacts

INEW VIEaSIel Flall KevIew

Request to register in Decal Program

Add/Change of Contractor Request

Actions Required / Upload Corrections

Permits & Inspections

Supporting Documents

Fee Estimator

All Master Plans

Total Records: 1

All Permits

Application No 2 R'Aev RAnw PAermlt Description Situs Address & g;ea:ed I?ued Date

I O Y - | | | 1

WP-2021-008243-0000 Single-Family Scruggs, 03/401,/2021
Dhweelling Detached Greg A

Status ¥ Actions

Bal. 5

50.00

—
Update Approved Users

Approved

You may select Update Approved Users to add/delete contractors allowed to use this master plan.
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How do | apply for a Child of Master Plan?

This application is for the child of a previously approved Master Plan. This child is linked to a
parcel and will result in a permit.

Click on the My Master Plans link as shown below.

= 0 Riesteriopez;|

New Permit kequest vrary Submitted Applications.
App Submittal Checklist PZB Home New NON PCN Permit Request
Items not requiring a permit. Building Home
Uploading NOC

New Sub Permit Request
New Master Plan Review

Add/Change of Contractor Request

My Permits (Revision/Renewal) Actions Required / Upload Corrections Supporting Documents

My Master Plans

Renewal with Change of Contractor

Manage Proxy L] Permits & Inspections (] Fee Estimator

Manage Frequent Contacts

The Master Plans are listed due to one of the following:

MP was created by the account currently logged in
MP was designated as an Allowed User by the creator account to a license in the
logged in account

3. Thelogged in account is a proxy for the creating account

Note: Only the creating account can Update Allowed Users

To start a Child of Master request, click the red action icon and select “Apply Child Permit”. Most
of the tabs are completed as they are for any Permit Request.

All Master Plans

All Permits E
Application No 5 Permit Description 5 Contractor ¥ NlP ol e et Further Desc g;ea‘led I?ued et Status ¥ Bal. & Actions
4 4 4

I v | | | | A ]
MP-2021-013378-0000 Single-Family Dweling  G.L Homes GL Modeal 1 Master Plan Review for.. Scruggs, 03/24/2021 Approved $0.00 ﬂ

Detached Greg A
MP-2021-013379-0000 Single-Family Dwelling G Homes GL Model 2 Master Plan for GL Mo Scruggs, 0372472021 Approved $0.00 ﬂ

Detached Greg A

| Update Approved Users

g Apply Child Permit

Total Records: 2
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The following tabs are different:

e Scope of Work: The values are inherited from those of the Master Plan. These fields

may not be modified.

PR Application # 144552

Propert;

m S GO

Inherited from Master Plan

Master Plan Number: I

MP-2021-013379-0000 I

Master Plan Description:
Master Plan Holder:

Model Designation:

Type of Work: ™

Categony: ~

Permit Description: *

Single-Family Dwelling Detached
G.L. Homes

GL Model 2

Construct Mew Building/Structure

Residential

Single-Famity Dwelling Detached

Upload Documents

Private Provider Review @ Private Provider Inspection @

How to calculate value @

Walue of Work: ™ $ 300,000.00

e Upload Documents: Upload ONLY documents specific to this permit site (such as
surveys, energy calcs, site plans, drainage plans, etc.). Do NOT upload documents that
were already provided with the Master Plan as these have already been reviewed. (This
is also noted on the Upload Document screen)

M e e

Scaope of Work

Forms

Checklist

* Please do not upload Metice of Commencement{NCC) with initial application. NOC must be uploaded |ater using Supperting Documents area on Welcome page.
* Please upload documents specific to this application only, do not upload documents provided with master plan again

Create Document Set

- 3elect-- -- Select-- v

Create m

Document Category: ~  Document Type:

Create document set to add pages

Complete Later

Complete the remaining tabs and Submit.
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Note: You may also use the Submit and Copy to New button if you have several similar
applications. Submit and Copy to New will submit the current application and allow you to
copy information to the new application.

The Child of Master request automatically goes to sufficiency review and fees are not due until
it has been Accepted by sufficiency review. Upon Acceptance by sufficiency review you will
receive an email instructing you to pay fees due. Go to Actions Required to find and pay the
fees due.

From this point on the Child of Master process is identical to any other permit request.

Field Set of Documents

e Upon permit issuance and payment of final fees due, the documents submitted with the
Child of Master application (those that were site specific) will be found with the permit
under My Permits.

e The documents that were reviewed during the Master Plan Review process will be
found with the Master Plan found under My Master Plans.

e Copies of documents for both the Child of Master permit and Master Plan must both be
printed and present on the job site.

How do | apply for an Agricultural Review Application?

This is an Agricultural Review Application (AG) permit. Start by following the same steps as for
applying a permit, only difference is to select permit description “Ag Improvement Process G-
Bldg Code Exempt” in Scope of Work tab.

NOTE: Please select TBD in contractor tab instead of Owner Builder.

How do | enter Main Multiples?

Multiple Applications are permit requests that are linked or grouped together during processing.
The typical workflow of Multiple Applications is that the first application entered is designated the
Main Multiple. Subsequently entered applications are then linked to that Main Multiple. During
the entry of applications, an application can be designated as the Main Multiple or just a new
member to an existing Multiple group. Customers can submit PRs and add to the “Further
Description of Work” section some note specifying if that application is a main multiple or a
multiple to a previously submitted PR. To do this, simply follow the normal process of submitting a
new Permit Request. Refer to the “How do | apply for a permit?” section.
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1. Once you get to the “Scope of Work” screen, enter something like this below in the
“Further Description of Work:” text box: “This is a Main Multiple. There will be 2 more
multiples under this”

™ 0 X Lester Prieto Lopez~ NOT PRODUCTION

Building - New Application

PR Application # 389617

[—— ——
Trade:* @ Structural (O Roofing O Electrical (O Mechanical (O Plumbing O Fire
O Gas (O Other
Type of Work:* (@ New ) Addition (O Alteration ) Repair () Demolition O Temporary
() Other
Category: * Residential .
Permit Description: * Single-Family Dwelling Detached v
() Private Provider Review @ () Private Provider Inspection @
Value of Work: = | 150.000.00 How to calculate value @

Net Square Feet: = 1300
Project Square Feet:
Number of Units:

Number of Floors:

d Further Description of Work: * This is a Main Multiple. There will be 2 more multiples under this

2. Complete the PR and repeat these steps to add another PR application. Once you get to
this same “Scope of Work” screen above, type something like this in the “Further
Description of Work” text box: “This is a Multiple to PR XXXX-XXXXXX-XXXX”, (where
XXXX-XXXXXX-XXXX is the actual PR number of the Main Multiple you would like this
multiple to be associated with). Click the “Continue” button to move to the Upload
Documents tab.
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3. Atthe “Upload Documents” screen, you will be able to upload all the required documents.
If you are submitting the Main Multiple application, upload here all the plan documents
required for the Main Multiple and the subsequent Multiple applications you will submit

'3 FAQs Building - New Application 'y
PR Application # 389617 Continues
P T T —

Forms Checklist

* Please do not upload Netice of Commencement(NOC) with initial application. NOC must be uploaded later using Supporting Documents area on Welcome page
Create Document Set

Document Category: - Select — v DocumentType: --Seleci—- ~ ‘Pl
Create document set to add pages.

4. If all of the plan documents are uploaded in the Main Multiple application, you are not
required to upload them to each subsequent Multiple application again. You will only need
to upload a site plan or a survey for the corresponding Multiples, identifying the subject
building related to that multiple. For example, the second application might correspond to
building #2. Building #2 can be circled on the site plan or survey if not labeled. You should
also mention this in the Further Description area.

5. Submit all the PR applications as needed per each multiple required. Add the same note to
those following applications under the “Further Description of Work” section and number
those consecutive application multiples accordingly.

How do | add multiple addresses on new submittals and edit addresses on
returned submittals?

Adding multiple addresses on new submittals is optional, but it is available and can be
accomplished when submitting a new permit request.

For more information on the complete process of how to submit a Permit Request, please refer to
the “How do | apply for a permit?” section at the beginning of this FAQ document. In this section,

we will cover only the first steps of the process, which includes adding multiple addresses on new
submittals. We will also cover how to edit addresses on returned submittals.
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How do | add multiple addresses on new submittals?

1. First, you will need to start a regular permit request by logging into the ePZB Portal. The
Welcome page will display as shown below. Click on the New Permit Request link.

n Click here for FAQs Building - Home

>> NOTICE

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PBC can report any perceived safety issues or concerns to PBC
Building Division at any time and staff will investigate. Please send an email to & PZB-Bldg@pbc.gov advising of the building location and the specific

issue or concern.

Info/Guidelines

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding
holidays

Permit Center:

= PZB-BLD-PermitAssist@pbe.gov

Inspections:

= PZB-Insp@pbe. gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier New Permit Request Draft/Submitted Applications
App Submittal Checklist PZB Home New NON PCN Permit Request
Items not requiring a permit Eirliay) Hemz New Sub Permit Request
Uploading NOC

New Master Plan Review

Add/Change of Contractor Request

It

2. Various search options can be used to find the property on which the permit is needed

as shown below. Select Owner/Company Name, Address, or PCN. Enter the appropriate
search criteria and click “Search”.
FAQs

Building - New Application

PR Application # 0

(®) Owner/Company Name O Addrey () PCN
Owner/Company Name: * [ Enter Owner/Company Name:

l

(Example: Smi or Smith or Smith John. Do not use commas.)

Owner Name is Required

(oo [ e
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3. The search results will display. Click the checkbox(es) for the desired property(ies) and click
“Select”. You can select multiple addresses if needed.

FAQs Building - New Application m

PR Application # 0
D X 5D XD XD XD X

() Owner/Company Name (@ Address () PCN
Street No: Pre: Street Name: © Type: Post:
2788 Select - Eagle Rock Circle v Select v

PCN = Owner Name % Situs Address & Control No = Project Number
‘ 00-42-43-22-22-006- 2788 Eagle Rock Cir, Building 6, West Palm Beach, 33411 1984-00130 00473-025
[ | 00-42-43-22-22-006-0601 Zaba Roots Lic 2788 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1984-00130 00473-025
[ | 00-42-43-22-22-006-0610 Higgins, William 2788 Eagle Rock Cir, Unit 10, West Palm Beach, 33411 1984-00130 00473025
[ | 00-42-43-22-22-006-0602 Asiri, Felor 2788 Eagle Rock Cir, Unit 2, West Palm Beach, 33411 1984-00130 00473-025
[ | 00-42-43-22-22-006-0603 Mendez, Lopez 2788 Eagle Rock Cir, Unit 3, West Palm Beach, 33411 1984-00130 00473025
[ | 00-42-43-22-22-006-0604 Regnier, Jessica 2788 Eagle Rock Cir, Unit 4, West Palm Beach, 33411 1984-00130 00473-025
[ 00-42-43-22-22-006-0605 Bergman, Luke 2788 Eagle Rock Cir, Unit 5, West Palm Beach, 33411 1984-00130 00473-025
[ | 00-42-43-22-22-006-0608 Carrillo, Renzo 2788 Eagle Rock Cir, Unit 6, West Palm Beach, 33411 1984-00130 00473-025
[ | 00-42-43-22-22-006-0607 Echenique, Rodolfo 2788 Eagle Rock Cir, Unit 7, West Palm Beach, 33411 1984-00130 00473-025
00-42-43-22-22-006-0608 Glispie, Lakeish 2788 Eagle Rock Cir, Unit 8, West Palm Beach, 33411 1984-00130 00473-025

Total Records: 11
B: » v~
(o R

4. A “Selected property(ies) added to the application” message will display. Click the Edit

owner icon E as shown below to enter email and work/cell phone for all owner records.

™ 0 R Lester Prieto Lopez~ NOT PRODUGTION

Building - New Application [ | 2 em |
o SUCCESS
PR Application #0 Selected property(ies) added to the
application

D X XD D X R X
? Search — Click here to Add/Edit new or multiple addresses

Property Information
PCN Situs Address Control No Project No Suite/Bay Building/Lot Number

00-42-43-22-22-006-0601 2788 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1984-00130 00473-025 u

Total Records: 1

Owner Information

PCN Name Situs Address Mailing Address Email Edit
00-42-43-22-22-006-060 1 Zaba Roots Lic 2788 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 19950 W Country Club Dr, Apt 903, Miami, FL 33180-4603 n

Total Records: 1 ,

Please enter Email and Work/Cell for all owner records. Click the Edit button under Owner Information section to add this information.

Title Holder *

[ Same as Owner

OR
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5. The “Add/Update Owner” screen will display. Make sure to enter the required information
and click on the “Save” button when done.

Add/Update Owner

Owner Information

Select Property:

00-42-43-22-22-006-0601 -- 2788 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 v

Owner (individual/company) information on record with Property Appraiser is displayed below. Do not edit this information if there is no ownership
change. Documentation must be provided to support any name/company name change.

**_ Either the Company Mame or the First and Last Name are required fields

HOA/Company Name **

Zaba Roots Lic

Title: First Name: = MI: Last Name: = Suffix:
Select ~ Select N
Work Phone: T Cell Phone: T

561-234-5678

1: Either Waork phone or Cell phone is required

Email: * Fax:
a@gmail.com _
Address:
Country:
UNITED STATES v
Number: Fraction: Pre: Street Name: ™ Type: Post:
10950 w v Country Club Drive v v
Apt/Bldg/Unit: Unit No: Building: City: * State: Zip: ™
Apartment A 203 Miarni Florida v 33180-4603

—> 3 £

6. To add a new address to your permit request, click on the blue “Search” bar located on the
top:

FAQs Building - New Application m

PR Application # 0
D X X Xy Yoy yrery oy

Property Information

PCN Situs Address Control No Project No

00-42-43-22-22-006-0601 2788 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1984-00130 00473-025

Total Records: 1
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7. The search section will display for you to type a new Address or select a new PCN. Erase the
previous address information if needed and type a new address in the required fields, then
click on the “Search” button. The new address PCN information will display.

FAQs Building - New Application m

PR Application # 0
XD X X Xorp Yy yemry oy

(©) Owner/Company Name (@ Address () PCN

Street No: Pre: Street Name: * Type: Post:

2780 Select ~ Eagle Rock Circle ~ Select v «

- £33

PCN = Owner Name % Situs Address = Control No % Project Number %
O  00-42-43-22-22-005- 2780 Eagle Rock Cir, Building 5, West Palm Beach, 33411 1984-00130 00473-025
O  00-42-43-22-22-005-0501 Samuels, Hugh 2780 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1984-00130 00473-025
[  00-42-43-22-22-005-0502 Diaconu, Florin 2780 Eagle Rock Cir, Unit 2, West Palm Beach, 33411 1984-00130 00473-025
[0 00-42-43-22-22-005-0503 Watson, Nicholas 2780 Eagle Rock Cir, Unit 3, West Palm Beach, 33411 1984-00130 00473-025
[] 00-42-43-22-22-005-0504 Stewart, Belinda 2780 Eagle Rock Cir, Unit 4, West Palm Beach, 33411 1984-00130 00473-025
[  00-42-43-22-22-005-0505 Gambino Nancy & 2780 Eagle Rock Cir, Unit 5, West Palm Beach, 33411 1984-00130 00473-025

Total Records: 6

Select

8. Markthe checkbox next to the PCN of the desired property and click “Select”.

PCN 3 Owner Name % Situs Address % Control No & Project Number %
[  00-42-43-22-22-006- 2788 Eagle Rock Cir, Building &, West Palm Beach, 33411 1984-00130 00473-025
00-42-43-22-22-006-0601 Zaba Roots Lic 2788 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1984-00130 00473-025
(] 00-42-43-22-22-006-0610 Higgins, William 2788 Eagle Rock Cir, Unit 10, West Palm Beach, 33411 1984-00130 00473-025
00-42-43-22-22-006-0602 Asiri, Felor 2788 Eagle Rock Cir, Unit 2, West Palm Beach, 33411 1984-00130 00473-025
00-42-43-22-22-006-0603 Mendez, Lopsz 2788 Eagle Rock Cir, Unit 3, West Palm Beach, 33411 1984-00130 00473-025
00-42-43-22-22-006-0604 Regnier, Jessica 2788 Eagle Rock Cir, Unit 4, West Palm Beach, 33411 1984-00130 00473-025
[0  00-42-43-22-22-006-0605 Bergman, Luke 2788 Eagle Rock Cir, Unit 5, West Palm Beach, 33411 1984-00130 00473-025
[J 00-42-43-22-22-006-0606 Carrillo, Renzo 2788 Eagle Rock Cir, Unit 6, West Palm Beach, 33411 1984-00130 00473-025
[0  00-42-43-22-22-006-0607 Echenique, Rodolfo 2788 Eagle Rock Cir, Unit 7, West Palm Beach, 33411 1984-00130 00473-025
(] 00-42-43-22-22-006-0608 Glispie, Lakeish 2788 Eagle Rock Cir, Unit 8, West Palm Beach, 33411 1984-00130 00473-025

Total Records: 11
B: » v -
-3
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9. The new address will be added. Repeat steps 4 and 5 to enter email and work/cell phone for all
owner records.

™ 0 X lLester Prielo Lopez~ NOT PRODUCTION

n FAQs Building - New Application : 0
«” SUCCESS
PR Application # 0 Selected property(ies) added to the
application

D D XD D X R X
> Search — Click here to Add/Edit new or multiple addresses

Property Information

PCN Situs Address Control No Project No Suite/Bay Building/Lot Number
00-42-43-22-22-006-0601 2788 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1984-00130 00473025 n
00-42-43-22-22-006-0602 2788 Eagle Rock Cir. Unit 2, West Palm Beach, 33411 1984-00130 00473025 n

Total Records: 2

Owner Information

PCN Name Situs Address Mailing Address Email Edit

00-42-43-22-22-006-0601 Zaba Roots Lic 2788 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 19950 W Country Club Dr, Apt 903. Miami, FL 33180-4603 a@gmail.com E n

00-42-43-22-22-006-0602 Asiri, Felor B 2788 Eagle Rock Cir, Unit 2, West Palm Beach, 33411 2788 Eagle Rock Cir, Unit 2, West Palm Beach, FL 33411- E n
6708

Total Records: 2

‘Add Owner

Please enter Email and Work/Cell for all owner records. Click the Edit button under Owner Information section to add this information

Title Holder *

NOTE: Repeat steps 6 through 9 if more addresses need to be added to the new Submittal.

10. Keep in mind that all properties must have the same project number and control number for
you to be able to add them to the same Permit Request. If you try to add a different address
with a different project number and control number, a warning message will display saying:
“All properties must have same project number and control number” as shown below:

FAQs Building - New Application
o ERROR
PR App"cation #0 All properties must have same
project number and control number.

() Owner/Company Name @ Address. (O PCN
Street No: Pre: Street Name: * Type: Post:
1500 Select ~ Jog Select ~ Select -

PCN = Owner Name $ Situs Address $ Control No 3 Project Number 3
[0 00-42-43-27-05-004-0053 Palm Beach County 1500 N Jog Rd, West Palm Beach, 33417 1988-00057 05172-000

Total Records: 1
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How do | edit addresses on returned submittals?

1. The process for editing addresses on returned submittals is very similar to the one for adding
multiple addresses to new submittals, except that you will need to delete the previous
address on your original permit request, then you will follow the same process as adding a
new address. When you log into your portal page, you should be able to find the “Action
Required” icon on the top right corner of the page. Click this icon to see any returned
applications.

a Click here for FAQs Building - Home Iy

>> NOTICE

Important Notice:

The PBC Building Division is dedicated to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PBC can report any perceived safety issues or concerns to PBC
Building Division at any time and staff will investigate. Please send an email to &% PZB-Bldg@pbc.gov advising of the building location and the specific
issue or concern.

Info/Guidelines

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday excluding
holidays

Permit Center:
= PZB-BLD-PermitAssist@pbc.gov

Inspections:
= PZB-Insp@pbe gov

Click here for FAQs

Permit & Inspection Forms ERecording Flier
App Submittal Checklist PZB Home

New Permit Request Draft/Submitted Applications
New NON PCN Permit Request
New Sub Permit Request

Items not requiring a permit Building Home

Uploading NOC New Master Plan Review

Add/Change of Contractor Request

2. The Action Required page will display. If you have a returned application, you will see the
“Resume Returned Application” link under the Action Required column. Click on the “Resume
Returned Application” link.

FAQs Building - MyApps m

Action Required

Applications

Action
Application No % Rlev RA"‘" Permit Description % Contractor Situs Address = Status = BESTELE GOl Action Required
-

| . | | I

All -
PR-2023-052386-0000 Single-Family Dwelling Detached ~ CBC-026065 2780 Eagle Rock Cir, Unit 1, West Palm Beach, | In Process 04/252023 Resume Retumned Application
33411,2780 Eagle Rock Cir, Unit 3, West Palm
Beach, 33411,2788 Eagle Rock Cir, Unit 1, West
Palm Beach, 33411,2788 Eagle Rock Cir, Unit 2

West Palm Beach, 33411

RR-2022-052376-0000 1 Single-Family Dwelling Detached = CBC-1261021 Approved 1211472022 Pay Fees
RR-2022-052373-0000 1 Site Plan Rvw Slab-No Fut Str 1-2 | CBC-1280838 13002 Coastal Cir, Palm Beach Gardens, 33410 = Approved 120132022 Pay Fees
Family

Note: You can easily find your action-required applications by using the sorting feature. Simply click
on any of the headings with double arrows ¥, tosort your action items by column.
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3. The application page will display for you to make the necessary corrections. Here you will be
able to see the Status of your application as Returned, who it was reviewed by, the Returned
Reason, and the comments made by the Reviewer. In this case, we are asking the customer
to Remove an incorrect address and add a new address to the application.

FAQs Building - New Application x
PR-2023-052386-0000
© Status: Returned
Review: Reviewed by Lopez, Lester [ & Phone number not available | & llopez@pbcgov.org ] on 04/25/2023
Returned Reasons: Other
Comments: Remove address and add new address

Property Information

PCN Situs Address Control No Project No

00-42-43-22-22-005-0501 2780 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1884-00130 00473-025 u
00-42-43-22-22-005-0503 2780 Eagle Rock Cir, Unit 3, West Palm Beach, 33411 1984-00130 00473-025 n
00-42-43-22-22-006-0601 2788 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1984-00130 00473-025 u
00-42-43-22-22-006-0602 2788 Eagle Rock Cir, Unit 2, West Palm Beach, 33411 1984-00130 00473-025 n

Total Records: 4

4. To remove the address(es) listed, click on the red delete icon n next to the address(es) you
would like to remove.

FAQs Building - New Application 0
PR-2023-052386-0000
€ Status: Returned
Review: Reviewed by Lopez, Lester [ % Phone number not available | & llopez@pbcgov.org ] on 04/25/2023
Returned Reasons: Other
Comments: Remove address and add new address

Property Information

PCN Situs Address. Control No Project No

00-42-43-22-22-005-0501 2780 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1984-00130 00473-025 ‘ n
00-42-43-22-22-005-0503 2780 Eagle Rock Cir, Unit 3, West Palm Beach, 33411 1984-00130 00473-025 . n
00-42-43-22-22-006-0601 2788 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1984-00130 00473-025 n
00-42-43-22-22-006-0602 2788 Eagle Rock Cir, Unit 2, West Palm Beach, 33411 1984-00130 00473-025 n

Total Records: 4

5. A popup message will display asking you to confirm if you want to delete the selected
address. Click on the “Yes” button to confirm.

Confirm

Are you sure you want to delete?

- - B
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6. The selected address will be deleted from the list. Repeat steps 4 and 5 to remove additional
addresses from the list if needed.

FAQSs Building - New Application m
PR-2023-052386-0000
© Status: Returned
Review: Reviewed by Lopez, Lester [ % Phone number not available | &llopez@pbcgov.org | on 04/25/2023
Returned Reasons: Other
Comments:

Remove address and add new address

D XD XD R X X Xl

Property Information

PCN Situs Address Control No Project No

00-42-43-22-22-005-0501 2780 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1984-00130 00473-025 n
00-42-43-22-22-006-0601 2788 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1984-00130 00473-025 u
00-42-43-22-22-006-0602 2788 Eagle Rock Cir, Unit 2, West Palm Beach, 33411 1984-00130 00473-025 n

Total Records: 3

7. To add new addresses to the returned Submittal, simply click on the “Search” blue bar on top
and search for a new address.

FAGs Building - New Application ox
PR-2023-052386-0000
© Status: Returned
Review: Reviewed by Lopez, Lester [ % Phone number not available | &% llopez@pbcgov.org ] on 04/25/2023
Returned Reasons: Other
Comments: Remove address and add new address

Froperty(Guner

_

Property Information

PCN Situs Address Control No Project No

00-42-43-22-22-005-0501 2780 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1984-00130 00473-025 n
00-42-43-22-22-006-0601 2788 Eagle Rock Cir, Unit 1, West Palm Beach, 33411 1984-00130 00473-025 n
00-42-43-22-22-006-0602 2788 Eagle Rock Cir, Unit 2, West Palm Beach, 33411 1984-00130 00473-025 u

Total Records: 3

Refer to the previous section How do | add multiple addresses on new submittals?, steps 6 through

9 to add new addresses to your returned submittals as the process is the same.
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How do | submit a Special Permit Category Request (BDB), (AHP), or (WHP)?

There are special permitting categories in Florida Law and County Regulations. Examples include
Targeted Industries creating new jobs, Work Force Housing, Affordable Housing etc. If your project
qualifies under any of these Special Permitting categories, please follow these steps to submit a
permit request.

1. To start a new Permit Request application, go to the How do | apply for a permit section in
this FAQ document as the process is the same. The only difference is at the Scope of Work
page where you will be able to make some special selections to make your application a
Special Permitting Category request. For that reason, in this section we will concentrate in
the Scope of Work page. Once you are at the Scope of Work page:

a. Select the “Trade” of your choice.

b. Select the “Type of Work”

c. Click on the “Category” drop-down to select the category of your choice.

d. Click on the “Permit Description” drop-down to select the permit description of your
choice.

e. Select these options if you will have your own Private Provider for Review and/or
inspection. Otherwise, leave unchecked.

™ 0 L Lester Prieto Lopez~ NOT PRODUCTION

Building - New Application

PR Application # 496968

P—— ——

Trade: | O Structural O Roofing O Electrical O Mechanical ) Plumbing O Fire
O Gas O Other
Type of Work: * | () New O Addition O Alteration () Repair () Demalition () Temporary
(O Other
Category: * | Select ve
Permit Description: * | Select va
(] Private Provider Review @ (] Private Provider Inspection @
Does this permit belong to special permitting category?” O Yes ONo@®
Value of Work: * $ Howto calculate valus ©
Net Square Feet:
Project Square Feet:
Number of Units:
Number of Floors:
Further Description of Work: * Please enter further description of work (at least 20 and at most 75 characters
e —
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2. Toward the middle section of the page, you will find the option to make this permit Request
a Special Permitting Category request. You will see the following question: “Does this permit
belong to a special permitting category?” This is a mandatory field, so you will need to select
either Yes or No. If you select No, this permit will be a regular permit request application. For
the purpose of this FAQ, we will select the “Yes” radio button.

a. Click on the “Yes” radio button to make this a Special Permitting Category request.

Does this permit belong to special permitting category?” e(:} Yesf ) Nd

aun
|

b. For more information click on the “i” icon. The following “Special Permitting

Category” message will display:

Special Permitting Category o

There are special permitting categories in Florida Law and County Regulations. Examples include
Targeted Industries creating new jobs, Work Force Housing, Affordable Housing etc.. Please do
not click on "Yes" unless you are certain your project qualifies under one of these regulations.

3. Once you select the “Yes” radio button, the following Special Permitting Category options will display
for you to make a selection:

Does this permit belong to special permitting category?” @ Yes ONo®
. . How do | get BDB
Special Permitting Category: ] Business Development Board (EDE) @ BDB Access Code: * c;:;ﬂ; s =
How do | get AHP
(] Affordable Housing Project (AHP) @ AHP Access Code: ™ ow do 1 ge access

code @
AHP For Sale Units: ©

AHP For Rent Units: *

How do | get WHP

[ Workforce Housing Project (WHP) @ WHP Access Code: access code @

WHP For Sale Units: *

WHP For Rent Units: ~

These are mandatory fields. If you forget to select the
corresponding category, or if you select the cateogory o ERROR
but forget to enter the Access Code, you will see an
error message asking you to correct the errors to
continue.

Please cormrect the ermors to continue.
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a. If your project qualifies under the (BDB), the (AHP), or the (WHP) Special Permitting category,
select the corresponding checkbox. The other categories will gray out automatically. For the
purpose of this FAQ document, we will select the AHP category as shown below. The other
categories are similar with the exception of the (BDB) category which it doesn’t require the

For Sale or For Rent Units information.

b. For more information about each category, click on the

aw:n
|

icon next to the category name.

i. The informational boxes shown below will display with important information about

each category.

c. Asthe “i” information explains, if your project qualifies under any of these categories, you
should have been provided an access code and Project Name to help staff validate your
request. Please enter the access code and the For Sale Units and For Rent Units if any. Since
these are required fields, you will need to enter at least a zero (0) if no units are for sale or
rent in order to move on with the application.

Does this permit belong to special permitting category?*

Special Permitting Category: [ Business Development Board (EDB) @

a Affordable Housing Project (AHP) @

] Workforce Housing Project (WHP) @

Business Development Board (BDB) Information
4
If your project qualifies under the Business Development Board (BDB) guidelines, you should have

been provided a BDE code and Project Name to help staff validate your request. Please enter the
code in the next screen and type in the Project Name in the Further Description of Work box.

= 4

Affordable Housing Project (AHP) Information

County guidelines allow for expediting of projects that provide at least 65% Affordable Housing
Units meeting the eligibility requirements of 0-140% Area Median Income for Palm Beach Coun
If your project qualifies, please contact the Department of Housing & Ecenomic Development a
561-233-3600 to obtain a code to access expended permitting. Please enter the code providedffor
your project in the next screen, and type the Project Name in the Further Description of Work ox.

@ Yes O No @

How do | get BDB access

BDB Access Code: ﬂ code @

AHP Access Code:

»

»

»

AHP For Sale Units:

»

AHP For Rent Units:

How do | get WHP
access code @

»

WHP Access Code:

*

WHP For Sale Units:

#

WHP For Rent Units:

d. For more information on how to get the
required access codes, click on the “i” icon
as shown above.

e. The following BDB, AHP, or WHP Access
Code Information messages will display:

&

Workforce Housing Project (WHP) Information

County guidelines allow for expediting of projects that provide at least 65% of units as on-site

type the Project Name in the Further Description of Work box.

werkforce housing meeting the requirements of the County’s Workforce Housing Program. If your
project qualifies, you should have been provided a WHP code and Project Name by the Planning
Division to access expediting. Please enter the WHP code for your project in the next screen, and

BDB Access Code Information

Please contact the Executive Director of PZB or the Business Development Board if you don't
have a code or project name

AHP Access Code Information

Please contact the Department of Housing & Economic Development at 561-233-3600 to obtain an
access code.

WHP Access Code Information

f. If you enter an incorrect code for any of the

Please contact the Planning Division Director at 561-233-5300 if you believe your project qualifies
for expediting and you did not receive a WHP code and Project Name.

categories, the following ERROR messages will display on the top-right corner of the page.

o ERROR 0 ERROR o ERROR
BDB access code Is invalid AHP access code is invalid WHP access code is invalid
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g. Fill out all the other required and optional fields as needed.
h. Click on the “Continue” button to go to the “Upload Documents” page.

How do | get BDB access

Special Permitting Category: ] Business Development Board (EDE) @ BDB Access Code: ™ code @
How do | get AHP
Affordable Housing Project (AHP) @ AHP Access Code: T ” c;dtﬂu * e
AHP For Sale Units: * 0
AHP For Rent Units: 0
How do | get WHP
/ i i Wi 7
[C] Workforce Housing Project (WHP) @ WHP Access Code: access code €

WHP For Sale Units:

WHP For Rent Units: *

Value of Work: * $ | 100,000.00 How to calculate value @

Net Square Feet: * 1200
Project Square Feet:
Number of Units:

Number of Floors: a

Further Description of Work: * Further Description of Wark

4. The rest of the process is the same as when you apply for a regular permit. Please go to the How do
| apply for a permit section in this FAQ document to complete the (BDB) Permit Request.

How do | apply for a Self-Issued Solar-Photovoltaic (SolarApp+) Permit?

Before you can apply for a Solar Panel, or SolarApp+ installation permit through our ePZB
Customer Portal, you need to get your plans approved with SolarApp+. If you already have your
approved plans and approval ID, skip the following overview section. Click HERE for more
information on SolarApp+.

Quick overview of preliminary steps to follow with SolarApp+ prior to applying for installation permit

1- Prior to applying for a SolarApp+ permit with ePZB.
a. Contractors will need to go to the SolarApp+ website.
b. Register with SolarApp+ to create a new account, or Sign In if an account has already

been created.
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c. Follow the onsite training requirements before starting a new project. Click HERE for

more information.

Start a new project and submit all your plan review documents.

Once the plan reviewing process is completed on the SolarApp+ site, you will be
provided with your approved plans and approval ID. Keep this approval ID handy, as
you will need it during the ePZB SolarApp+ permit application process.

Apply for a Self-Issued SolarApp+ installation permit through the ePZB Customer Portal

1- Once you have the Approved Plans and the Approval ID provided by SolarApp+, you can
proceed with the following steps to get a Self-Issued installation permit. We will cover the
specific steps of applying for a SolarApp+ installation permit in this section. For a detailed
explanation on the entire regular permit application process, refer to the “How do | apply for a

permit?” section as the process is very similar.

2- Once you log into the ePZB Customer Portal:
a. Click on the New Permit Request link as shown below:

Swe {ePzB B )
) Click here for FAQs Building - Home (2 0]
>> NOTICE

Important Notice:

The PBC Building Division is dedi d to the safety of the residents and believes that the buildings in PBC are safe; We have been ensuring safe buildings
in our County since 1957. However, any person in any building located in unincorporated PBC can report any perceived safety issues or concerns to PBC
Building Division at any time and staff will investigate. Please send an email to &% PZB-Bldg@pbc.gov advising of the building location and the specific
issue or concern.

Info/Guidelines
—
—

Main office business hours are 8:00 AM — 5:00 PM Monday through Friday
excluding holidays

Permit Center:

= PZB-BLD-Perr C.gov
Inspections:
& PZB-Insp@pbc gov
Click here for FAQs
Permit & Inspection Forms ERecording Flier New Permit Request Draft/Submitted Applications
App Submittal Checklist PZB Home New NON PCN Permit Request
ltems not requiring a permit Building Home New Sub Permit Request

b. Click on the radio button next to Address and enter the Street No., Street Name, and
Type to search for the address already registered and approved with SolarApp+.

n Click here for FAQs Building - New Application X
PR Application # 0

D XD X TS X X X

“ Search — Click here to Add/Edit new or multiple addresses

() Owner/Company Name (® Address () PCN
Street No: Pre: Street Name: * Type: Post:
Select A | i I Select 4 Select b4 °
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c. Click on the “Search” button to search for the address.

d. The address will display. Confirm this is the correct address. Select the checkbox
located on the left side of the address PCN number. (Owner’s name below has been
greyed out for privacy)

e. Click on the “Select” button. A “Selected property(ies) added to the application”
message will display.

w 0 2 lesterlopezs

j Click here for FAQs Building - New Application i
o« SUCCESS i
PR Application # 0 :::c;mpmpmyues) added to the

D X X X X X el

w Search - Click here to Add/Edit new or multiple addresses

() OwneriCompany Name (@) Address O PCN
Street No: Pre: Street Name: * Type: Post:
16279 Select ~ Antree Drve v Select -
PCN ¢ Owner Name + Situs Address * Control No Project Number +
00-40-43-25-00-000-7560 ] 16279 E Aintree Dr, Loxahatches, 33470 0-00000 03000-003
Total Records. 1
o

Property Information

Note: Multiple addresses will not be allowed within a single SolarApp+ permit application. Only one
address can be submitted for SolarApp+ permit at a time.

3- The selected address will display right below the Owner Information section.
a. Click the Edit button under the Owner Information section.

= Menu @EPZB w0 Llesterloper~,

_n Click here for FAQs Building - New Application ox

PR Application #0

> Search - Click here to Add/Edit new or multiple addresses

Property Information

PCN Situs Address Control No Project No Suite/Bay Building/Lot Number
00-40-43-25-00-000-7560 16279 E Aintree Dr, Loxahalchee, 33470 0-00000 03000-003 n

Total Records: 1

Owner Information

PCN Name Situs Address Mailing Address Email Edit
00-40-43.25.00-000-7560 ] 16279 E Aintree Dr, Loxahatchee, 33470 16278 E Aintree D, Loxahatchee, FL 33470 x|

Total Records: 1

Please enter Email and Work/Cell for all owner records. Click the Edit button under Owner Information section to add this information®
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b. Add the Email and Work/Cell phone number for all owner records.
c. Click the Save button when you are done.

[Owner Information

Select Property:

561-234-5678

+: Either Work phone or Cell phone is required

[oreamoe ]

Address:

Country:

UNITED STATES v

Number: Fraction: Pre:

16279 E

Apt/Bldg/Unit: Unit No: Building:

00-40-43-25-00-000-7560 - 16279 E Aintree Dr, Loxahatchee, 33470

**: Either the Gompany Name or the First and Last Name are required fields

HOA/Company Name **
Title: First Name: ** L
‘Work Phone: 1 Cell Phone: +

Email: * Fax:

Add/Update Owner

~

Last Name: ** Suffix:

Street Name: * Type: Post:
Aintree Drive v

City: * State: * Zip:*
Loxahalchee Florida ~ 33470-

°‘m

Owner (individual/company) information on record with Property Appraiser is displayed below. Do not edit this information if there is no ownership
change. Documentation must be provided to support any name/company name change.

{
£ =l
i B

“Eomior

4- Provide theTitle holder information if applicable or select Same as Owner as shown below. If
there is a Lessee, on the property select the Yes radio button and enter the Lessee details.
Otherwise, select the No radio button. Click Continue to move to the next tab.

™ 0 2 lesterlopezs|

Title Holder *

Same as Owner

Lessee \

| Does the property have Lessee? () Yas @ No |

Cancel

OR
Fee Simple Tite Holder's Name: *
Address:
Country:
UNITED STATES v
Number: Fraction: Pre: Strest Name: * Type:
Select Select ~
Apt/Bldg/Unit: Unit No: Building: City: * State: *
Select ~ Select v

— X33

Post:

Select

Zip:*
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5- Onthe Contractor tab, select the contractor license to be used on this application. Next provide
information about the Bonding Company or select “N/A” if not applicable. Provide information

about the Architect and Mortgage Lender or select "N/A” if not applicable. Click the Continue
button to continue to the next tab.

= Monu @est

ﬂ Click here for FAQs Building - New Application

PR Application # 580377

Contractor
Cortfcation:* ekt - f—
Bonding Company
O wa
1 OR
Name: *
Address:
Country:
UNITED STATES v
Number: Fraction: Pre: Street Name: * Type: Post:
Select v Select v Select ~
AptBIdg/Unit: Unit No: Building: City:* State: * Zip:
Select v Select v
Architect/Engineer
R
— OR——
Name: *
License No:
Address:
Country:
UNITED STATES v
Number: Fraction: Pre: Street Name: * Type: Post:
Select v Select v Select ~
AptBldg/Unit: Unit No: Building: city:* State: * Zip:
Select v Select "
Mortgage Lender
O wa
OR
Name: *
Address:
Country:
UNITED STATES -
Number: Fraction: Pre: Street Name: * Type: Post:
Select v Selec v Select v
AptBldg/Unit: Unit No: Building: city: State: * Zip:
Select v Select v
Save & Complete Later | Cancel m h
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6- On the Contact tab, select the contact person for this application from the dropdown as shown
below. If “Other” is selected, fill in the contact details. Click Continue to move on to the next
tab.

= monu ePZB O

n Click here for FAQs Building - New Application x3

PR Application # 580377 W
D XD XD T X X X

Contact
Contact: * H Select - If you want to add a proxy for this application, please dlick here
Please select contact for current permit

7- Onthe Scope of Work tab:
a. Fill inthe permit details. Make sure to select the required Trade, Type of Work, and
Category.
b. Click on the Permit Description drop down.
c. Select the Solar-Photovoltaic (SolarApp+) permit description.

Swe {JePzB
_n Click here for FAQs Building - New Application (2 @

® 0 R lesterlope

PR Application # 580377 Site Development Residential - 1 & 2 Family i

Site Plan Rvw Acc Encl <= 36 Sq Ft - Det SFD

Site Plan Rvw Court Surf 1-2 Family

Site Plan Rvw Fence 1-2 Family No Barrier

* A Site Plan Rvw Flag Pole 20 feet or less - Residential Only

Site Plan Rvw New Re-Surface-No Row 1-2 Family
Site Plan Rvw Painted Wall Sign
Site Plan Rvw Slab-No Fut Str 1-2 Family
Slab with Footing
Solar- Attic Fan
Solar-Photovoltaic
Type of Work: * Solar-Photovoltaic (SolarApp+) (o} O Temporary

Trade: O Fire

Spa - Commercial
Spa - Residential
Special Permit -Canopy/Tent/Membrane Structure- Temporary
ategory: * Speclal Permit- Other Structure- Temporary
Sports Complex

tahle . C. i
Permit Description: * Select v
Please select a permit description

The following Did You Know? message will display. Click “Ok, I got it” to disable this pop-up forever.
Click “Remind me later” for this message to pop-up once every day.

Did You Know?

You have selected Solar-Photovoltaic (SolarApp+) permit description, please upload SolarApp+ approved plans and inspection checklist in the next

step to get a self-issued permit. Please click here to learn more about SolarApp+.

[ o 1gotie [l Remina me taer

If you select the Solar Photovoltaic option instead, the following message will display:

Did You Know?

You can get a self-issued permit with SolarApp+ approved plans. Please click here to learn more about SolarApp+.

Ok, I got it Remind me later
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d. Once you select the “Solar-Photovoltaic (SolarApp+)” permit description, the
“SolarApp+ Approval ID:” field will display. Enter here the Approval ID provided by
SolarApp+. If the SolarApp+ Approval ID is not valid, an error message will display as
shown below on the right. Click the “SolarApp+ Help” link for more information.

Category: * Residential RS
gory: SolarApp+ approval ID entered is not
valid. Please check and try again.
Permit Description: * Solar-Photovoltaic (SolarApp+)
i
SolarApp+ Approval ID: * Example: SA20240101-1-2-3 o SolarApp+ Help o ERROR

The address 4424 S Military Trl,
Greenacres, 33463 associated with
If the SolarApp+ approval ID is correct but it doesn’t match the s solarcpp Appioval 1D doss ok
. . i . i match the property address 4447
address entered at the beginning of the permit application, an ERROR Military, Lake Worth, 33463 on this

message will display like the one shown on the right. B S pletion

Important Note: If the address entered during permit application doesn’t match exactly the one
approved by SolarApp+, you will get the following message after submission saying that a permit
for your application could not be issued at this time, and it was sent to the Building Division for
further review.

'3 Click here for FAQs Building - New Application

Submit Success

A permit cannot be issued for your application at this time. Any sub permits requested with this permit application will be removed and will need to be identified/added by the building division. Your application has been submitted
to Building Division for further review.
Application PR-2024-047009-0000 has been successfully submitted and the assessed fees have been added to the cart.

The submittal fees need to be paid within 10 business days for the application to be reviewed for sufficiency, else the application will be voided. You will receive an email once the application is accepted/returned by Building Division after sufficiency review.

Do you want to continue with a new application?

i

e. Provide the rest of the required information on the page. The “Further Description of
Work” information section will be greyed out and automatically provided for you.
f. Click the Continue button to move on to the next tab.

Private Provider Review @ Private Provider Inspection @
Does this permit belong to special permitting category? O Yes @ No @
Value of Work: * $ How to calculate value &

Net Square Feet: * e

Project Square Feet:
Number of Units:
Number of Floors:

Further Description of Work: * Self Issued: Solar-Photovoltaic (SolarApp+)

Save & Complete Later 4Back I Continue » I @
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8- On the Upload Documents tab, make sure to upload the SolarApp+ approved plans and inspection
checklist. Know that the Application Documents - SolarApp+ Inspection Checklist and the Drawings -
SolarApp+ Approved Plans are required.

) Click here for FAQs Building - New Application (20|

PR Application # 580377 Continue

D X X R Y )

* Please upload SolarApp+ approved plans and inspection checklist.

Scope of Work

Forms. Checklist

**Following (Document Category - Document Type) are required
« Application Dacuments - SoiarApp= Inspection Checklist
« Drawings - SolarApp+ Approved Plans

Create Document Set

Document Category: ~ Application Documents  ~ | Document Type: - Select — v

Drop Images or PDFs files here

a. You must have 2 physical copies of the SolarApp+ inspection checklist on site at the
time of inspection. Failure to have 2 copies will result in an automatic inspection failure,
and may result in additional fees. Make sure to acknowledge by selecting the checkbox
next to this warning information. Otherwise, you will not be allowed to continue.

b. Click the Continue button to View a Summary of your application.

understand that | must have 2 physical coples of the SolarApp+ inspection checklist on site at the time of inspection. Failure to have 2 copies will result in an automatic inspection failure, and may resuit in additional fees

Save & Complete Later 4Ba Continue» Q

9- The Acknowledge tab contains important information that must be acknowledged by
clicking the “l Agree” checkboxes.
a. Click Continue to View a Summary of your application.

a Click here for FAQs

PR Application # 580377 w
D XD XD RS XD ) 1

Please read carefully and select “I Agree” to proceed.

By checking the box below | cerlify | am duly authonzed by the property owner to act as the owner's agent in all respects with regard to this electronic permit application and any work subsequently authorized under this permit
| Agree

Application is hereby made o obtain a permit to do the work and instaliations as indicated. | certify that no work or installation has commenced prior to the issuance of a permit and that all work will be performed to meet the standards of all laws regulating
construction in this jurisdiction. | understand that a separate permit must be secured for ELECTRICAL WORK, PLUMBING, SIGNS, WELLS, POOLS, FURNACES, BOILERS, HEATERS, TANKS, and AIR CONDITIONERS, etc

OWNER'S AFFIDAVIT. | certfy that al the foregoing information is accurate and that all work will be done in compiiance with all appiicable laws regulating construction and zoning
OWNER'S ELECTRONIC SUBMISSION STATEMENT Under penalty of perjury, | deciare that ail the information contained in this buikding permit application is true and correct
| Agree

WARNING TO OWNER® YOUR FAILURE TO RECORD A NOTICE OF COMMENCEMENT MAY RESULT IN YOUR PAYING TWICE FOR IMPROVEMENTS TO YOUR PROPERTY. ANOTICE OF COMMENCEMENT MUST BE RECORDED AND POSTED ON
THE JOB SITE BEFORE THE FIRST INSPECTION

IF YOU INTEND TO OBTAIN FINANCING, CONSULT WITH YOUR LENDER OR AN ATTORNEY BEFORE COMMENCING WORK OR RECORDING YOUR NOTICE OF COMMENCEMENT.

FEE SIMPLE TITLEHOLDER, BONDING COMPANY, ARCHITECT/ENGINEER AND MORTGAGE LENDER INFO IS REQUIRED WHEN THE AGGREGATE VALUE (TOTAL COST OF ALL IMPROVEMENTS & NOT JUST WORK AUTHORIZED BY THE
INDIVIDUAL PERMIT) 1S $2,500 OR MORE (EXCEPT HVAC REPAIR /REPLACEMENT < $15000). PLEASE ADDRESS ALL ITEMS

NOTICE TO CONTRACTOR: FOR A DIRECT CONTRACT GREATER THAN $2 500 (EXCEPT FOR HVAC SYSTEM REPAIR OR REPLACEMENT LESS THAN OR EQUAL TO $15000), FLORIDA STATUTES REQUIRE THE APPLICANT TO FILE WITH THE
ISSUING AUTHORITY, PRIOR TO THE FIRST INSPECTION, EITHER A CERTIFIED COPY OF THE RECORDED (BY OWNER) NOTICE OF COMMENCEMENT OR

ANOTARIZED STATEMENT (BY OWNER) THAT THE NOTICE OF COMMENCEMENT HAS BEEN FILED FOR RECORDING, ALONG WITH A COPY THEREOF IN THE ABSENCE OF A CERTIFIED COPY OF THE RECORDED NOTICE OF

COMMENCEMENT, NO SUBSEQUENT INSPECTIONS CAN BE PERFORMED UNTIL THE APPLICANT FILES SUCH CERTIFIED COPY WITH THE ISSUING AUTHORITY. THE CERTIFIED COPY OF THE NOTICE OF COMMENGEMENT MUST CONTAIN
THE NAME AND ADDRESS OF THE OWNER, THE NAME AND ADDRESS OF THE CONTRACTOR, AND THE LOCATION OR ADDRESS OF THE PROPERTY BEING IMPROVED
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10- On the Submit tab, verify the information on the Application Summary is correct and click
Submit to submit the application.

Sweu {yePZB
n Click here for FAQs

® 0 Rlesterlopez|

Building - New Application

PR Application # 580377

[S— M ScopootWok % Uplaad Documents M

E T e A T T PN R T N RS SR ™

Print Application
Save & Complete Later 4Back I Submit Submit & Copy To New

11- A “Submit Success” page will display showing the permit number of your application.
a. Click on the Cart icon to go ahead and pay your fees.

™ 1 Rlesterlopez~

_n Click here for FAQs Building - New Application

Submit Success s

Permit number B-2024-046992-0000 has been prepared.

Please pay any fees due and download the permit card from My Permits area.

Do you want to continue with a new application?

Once the fees due are paid, the application will be Self-Issued and you will be able to download
the Permit Card from within the “My Permits” area. Refer to the “Where do | see and download

my permit card and other permit documents?” section for more information on how to print
your permits.
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