
 

Renew License 
On the License screen you may perform the following. 

 

 

1. Click the Renew License button to initiate a License Renewal.  

 

 

2. Click the Update Insurance button to initiate an Insurance Update 

outside of the Renewal Process. 
 

 

3. Recent Activity  
After a Renew License or Update Insurance has been started, the Recent Activity will be displayed on the screen. 

In-Review: The example below is a Renewal that has been submitted by the contractor and is “In-Review”. The 

contractor may click the View button  to see what had been submitted. 

 

 



 

Return: The example below is a Renewal that has been submitted by the contractor and subsequently Returned 

during the Contractor Certification review process.  The contractor may click the Resume button  to 

make corrections and Submit again. (Please note this is test data). 

 

Payment: At any time during the process, click the Add to Cart button  to pay the amount that may 

be due. 

 

 


